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[Date: Friday,  20  April 2018]
1. Call to Order

· The meeting was called to order at 9:00 am.
· All present introduced their self and declared their affiliation.
· A sign in sheet captured attendance.
2. Roll call of entities: Establish membership and associated DR & DRA
· WG membership consists of National Institutes for Food and Drug Control, Tianjin University, Shanghai Jiaotong University, Senses Global Corp., Imperical College and ALDAKIN Automation Corp.  ; 
3. Approval of agenda

· Chair Jia ZHENG presented the agenda p2730  April 20 2018  .
· Motion #1
Approve the agenda for the kick-off  meeting as presented in p2730  April 20 2018.  
Moved: Kai XU，Shanghai Jiaotong University 

Seconded: Yuan XING, Tianjin University
                 Qi WANG, Senses Global Corp.
       (Procedural, required ≥ 50%)

Motion passed by voice vote without opposition.
4. IEEE Patent Policy
· Patent Slides were presented to the WG.  
· Chair Jia ZHENG made a call for potentially essential patents at 9:30 am. No potentially essential patent claims were declared, and no holders of potentially essential patents were identified.
5. Appointment of  WG Officers

· Jia ZHENG has been reconfirmed as the Working Group Chair (WGC) of P2730.

· Motion #2

Approve the appointment of Yuan XING, as WG Secretary.


Moved: Kai XU，Shanghai Jiaotong University 
      Seconded: Ibai INZIARTE，ALDAKIN
 (Procedural, required ≥ 50%)
Motion passed by voice vote without opposition.

6. Approval of the WG P&P

· Motion#3
Approve P2370 WG P&P as presented in P2370 Policies and Procedures.

       Moved: Kai XU , Shanghai Jiaotong University
       Seconded: Yuan XING, Tianjin University
      (Procedural, required ≥ 50%)

Motion passed by voice vote without opposition.

7. Technical Discussion
       IEEE P2730 background introduction      Jia ZHENG

       Research progress of medical Robotics in Tianjin University      Yuan XING

       Research progress of medical Robotics in Shanghai Jiaotong University     Kai XU

       Research progress of medical Robotics in Aldakin Automation    Ibai Inziarte  

       Working plan had been discussed during the meeting. 
8. New Business

The next f2f meeting is planned be held in June 2018. A short teleconference call will be held at the beginning of the meeting for WG chair to introduce the progress.
The WG recessed at 4:00 pm.
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