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AGENDA

Meeting No. 4:  Thursday 17 December 2020

Location:  Venue TBD, Qingdao, China

9:00 – 10:30

· Welcome speech
· Call to order
· Introduction and affiliation declarations
· Introduction to member entities
· Introduction of new DRs and DRAs
· Approval of agenda
· IEEE patent policy
· Approval of last meeting minutes
· [bookmark: _GoBack]Progress Report by Task Forces

10:30 - 11:00	Coffee break
	
11:00 - 12:00

· Presentations by team members – One presentation per entity: (30 min = 25 min presentation, 5 minutes questions)
NOTE 1: The number of slides shall be limited to 20 pages, including cover page
NOTE 2: Due to the number of presentations to be made, each delegate is asked to respect the time limit of 25-minutes per presentation with 5-min additional for questions.

12:00 - 14:00 	Lunch Break 
 
14:00 – 15:30

· Wrap Up of presentations and key issues identified
· Round table discussion on draft outline documents

15:30 - 16:00 	Coffee break 

16:00 - 17:00

· Discussion on tasks, timelines as well as task force activities
· Allocation of homework until the next meeting
· Discussion on date and location for next meeting

17:00 	       Adjourn

