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1 Introduction

myProject is:

e A web-based tool that facilitates the IEEE standards development process
e Adatabase that holds information related to the standards process

e Atool used by IEEE members, staff, and other individuals who want to participate in the standards
process

In order to use my project, you must have:

e Access to the internet
e A web browser (Chrome is the recommended browser) for more information, see the IEEE Browser
policy https://www.ieee.org/about/help/browser-policy.html
e A PDF viewer (e.g. Adobe Reader)
e Aspreadsheet editor only for download/upload comment functions (e.g. Excel)
e AnIEEE account
O IEEE Accounts are free and do not require IEEE membership.
0 If you do not have an IEEE account, create one by going to:
https://www.ieee.org/profile/public/createwebaccount/showRegister.html

standards.ieee.org @IEEE
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2 Getting Started

2.1

Accessing myProject for the First Time

Applicable Users:

All myProject users

Instructions:

1.

2.2

Go to https://development.standards.ieee.org

e |f you already have an IEEE account, click “Sign In” and enter your credentials.

e If you do not have an IEEE account, click “Create Account” to create a new one.

IEEE.org IEEF Xplove Digital Library | IEEE Standards | IEEE Specorum | More Sites

myProject

The IEEE Standards Association myProject system is an application used for |EEE standards process items, such as Standards
Assoclation balloting (SA Ballot), PAR submission, and related aspects of the IEEE standards process.

variety of tools to assist in the standards development process. For assistance with requesting access to any of these tools please contact your IEEE SA

In addition, |EEE SA offi
program Manager. Vi

Accessing/Updating myProject Account Information

Applicable Users:

All myProject users

When you access myProject for the first time, you will be prompted to set up your account and specify your
preferences. This information is used by the system to notify you of events and tasks, as well as to automatically
add your information to some fields, and is maintained separately from your IEEE Account information.

Instructions:

1. Click on setup your account and specify your preferences or click on Menu > Manage Profile and
Interests.

2. On the Personal and Professional Info tab, verify your primary email address and mailing address.
These fields may be blank if you have not previously created an IEEE Account. If you need to change this
information, click on the click here link.

3. Enter your Employer information. (you can select your employer from the list, or type it in if it isn’t
visible). This is a required field.

standards.ieee.org @IEEE
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IEEE.OTE | IEEE Xplore Digital Library | IEEE Standards | IEEE Spectrum

4 IEEE

Marchini * @ Help

Mare Sites

myProject

Home System Date/Time: 28-JAN-2020 10:24 UTC-12
Warning: Use of the browser back button may

N

-

% Welcome, G Marchini

or behavior. sy navigation buttons or menus.
" -.‘-'-'-._'"'.....'
A

S A T s

As a first stap, pleasefsetup your account and specify your preferences before you start using

the system

Firstime User

Personal & Professional bnfo Preferences Interests My Roles

CONTSCT INFORMATION
Primary Email Address

SAPIN

Country

City

State/Province

* Employer

4. On the Preferences Tab, review and update how you would like to receive email notifications.

(1

NOTE: Click the C

~

/ information icon next to each option for a description.

& Manage Profile & Interests System Date/Tine: 20-DEC-2018 0733 UTC-12

Firstime User

Personal & Professional Info Freferences Interests My Rodes

A NOTIFICATION PREFERENCES @

« Indicate how you woukd like to receive notifications: Notifications will be sent to: firstimeuser1 3:"’!" com
O res o upelate this informatior
e

O

5. Click Save. The Interests Tab will appear.
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NOTE: The Interests Tab allows you to indicate the groups you would like to participate in or follow.
(See Section 3 Manage Profile and Interests for detailed instructions.)

6. Click on myProject in the title bar to access the myProject home screen or click Menu and click on the
Home link.

IEEE.org | IEEE Xplore Digital Library | IEEE Standards | |EEESpectrum | More Sites ¢]EEE
myproject Welcome, Gregory Marchini ~ @ Help = Menu
# Home System Date/Time, A8 APR-2020 13:55 UTC-12
Warning: Use of the browser back button may resut nsaved data or unexpected behavior. Use system navigation buttons or menus.
Alerts 0(62)  Showing 1-5 Important Dates (7)  Showing 1-5

02 Mar 2020 02 Jun 2020 NesCom Meeting

29 Fep 2020 A NesCom comment has been made on 14AUg 2020 RevCom Submission Deadline
Please click to view and approve the comment

standards.ieee.orq



http://standards.ieee.org/

IEEE SA :5ocrion

2.3 The myProject Home Screen

The following features are available to all users. Additional features may be available to you based on your
specific role and will appear in the lower section.

# Home System Date/Time: 23-DEC-2019 05:56 UTC-12

Warning: Use of inunsaved data or jor. Use

Alerts © (0) Important Dates (7) § Showing 1-5

08Jan2020  RevCom Meeting

21]Jan2020 NesCom Meeting

24]an 2020  NesCom Submission Deadline

24]an 2020  RevCom Submission Deadline

03 Mar 2020  AudCom Meeting

Next

6.Maintaining a 1.Initiating a

Standard Project
myProject Quick Links

. ' Working Group development lifecycle on the left.
4.Balloting a K. 3.Drafing a

Standard Standard

5.Gaining Final
Approval

2 Mobilizing a For links to commonly used features please click on a stage of the standards

The Standards Development Lifecycle

IEEE Standards are developed using a time-tested, effective and trusted process that is easily explained in a six stage lifecycle diagram. For more information on our process,
please visit http://standards.ieee.org/develop

Alerts: Items require your attention regarding a group or project you are participating in. The alerts can be
addressed by clicking on the alert text and completing the action.

Important Dates: This section shows important IEEE Standards Association Standards Board (SASB) meeting and
submission deadline dates.

myProject Quick Links: This section displays a view of the IEEE standards development process. By clicking on
different steps of the process, you can navigate to relevant parts of the application.

standards.ieee.org QIEEE
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3 Manage Profile and Interests

3.1 Follow/Register as an Interested Party (Standards Committee, Working Group,

Project)

Indicating interest in an activity allows you to receive ballot invitations and other notifications. Working Group

officers will also be notified when you register an interest to participate in the group.

Applicable Users:

e All myProject users
Notes:

e If you are declaring an interest in an individual group, you can enter multiple affiliations.

e If you are declaring interest in an entity group, you will be prompted to enter a single affiliation.
Instructions:

1. Onthe myProject Home Screen, select Menu.

IEEE.org | IEEE Xplore Digital Library | IEEE Standards | IEEE Specrum | More Sites $IEEE

myproject Welcome, Gregory Marchini ~ @ Help = Menu

# Home System Date/Time: 29-APR-2020 13:55 UTC-12

Warning: Use of the browser back button may resuit in unsaved data or unexpected behavior. Use system navigation buttons or menus

Alerts ©(62)  Showing 1-5 Important Dates (7)  Showing 1-5

02 Mar 2020 .‘t:n AudCom P&P for Transformers is submitted, assign reviewers o 02jun2020  NesCom Meeting
¢
29 Feb 2020 A NesCom comment has been made on 14 Aug 2020 RevCom Submission Deadline
Please click to view and approve the comment
2. Click on Manage Profile and Interests.
standards.ieee.orqg IEEE
| 4
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| IEEESwndards | IEEESpectrum | More Sites

Welcome, Gregory Marchini «

@ Help

System Date/Time: 29-APR-2020 14:02UTC-12

button may result in unsaved data or unexpected behavior. Use system navigation buttans or menus.

L3 Important Dates (7)  Showing 1-5

02 jun 2020

e click

nment has been made on "P824" by Philip Winston

14 Aug 2020
view and approve the comment.

NesCom Submission Deadline

3. Click on the Interests tab

4. Click Add Groups.

& Manage Profile & Interests

Firstime User
Personal & Professional Info

Preferences Interests My Roles

Click "Add Groups™ to add any groups that you would like to Participate in or Follow,
Add Groups

Associated Participation Level
Group{siProjects) (i

Show Group Status. Activa v

Committee Group Name Group Type Group Status Level of Interest

Mo records found

5. On the Add/Search Interested Groups screen, expand the Group Name list by clicking the “+” or use

the Search Bar to find the desired group.

= Menu

9 IEEE

Manage Groups
View/Manage PARs
nvitations/Ballots

AudCom/NesCom/
RevCom

Eﬁ} Entity Management

E View/Mana,

Comn

and Standards
T

&2 Email Management

Reports & Tools >

¥IEEE

System Dare/Time: 20-DEC-2018 07:35 UTC-12

Affiliations Select Al

6. Click in the Groups | am Interested In column to indicate interest in a group.

Add/5earch Interested Groups

Type k the fiter S0t your searth results
E Filter By Type | v
Group Name Comemitzee Group Type Groups 1 Am
Interested In
B corprate Admsory Group © . o
| - <0 o
= [l
+ o ]
B 0 0
5 e o
B e <o o
[+ o o
[+ )
Group Type Lagesd socery M Sponsor I Subcommites PregecuTask

standards.ieee.orq
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7. On the Add Interested Group | want to follow screen, indicate if you want to Participate or Follow
the group.

8. Click Declare Affiliations.

Add Interested Group | want to follow o

Level of Interest
Are you interested in potential participation in group activities?
Q Part
® Fallow

Cancel || Declare Affiliations

9. On the next screen, confirm your current affiliation and add additional affiliations as necessary.
NOTE: The first time you access myProject, you will be required to declare an employer, which will be
used as your default affiliation. You can declare a different affiliation for each group you indicate
interest in. Select the company name from the drop down or click in the box, type the name of the
company and click Add. The box will accept any text entered and an organization does not need to be
in the dropdown to be used as a valid affiliation.

10. Click Save or Return to Level of Interest to change your selection.

11. Click OK to confirm affiliation.

Add Interested Group | want to follow +]
Level of Interest - Affiliations

In order Lo express interest in this group, please declare your affiliation(s) as per IEEE-SA Standards Board Bylaws 5.2.1.5. You must declare at least one
affiliation before sa

You can add affdiators that do not already appear in the affiliation kst by typing the full name, and then clicking on the Add button.

My Affiliation(s): ExxonMobil x
Select Affillationis) i Ad I
Return to Level of nterest || save |
Add Interested Group | want to follow o
| confirm that the Affiliation{) represents the indiidual or entity that has been, or will be financially or matenally supporting my participation in this particular

|EEE standards activity.

=]

12. Click Done. The groups you indicated interest in will appear on the Interests Tab.

standards.ieee.orq
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& Manage Profile & Interests

Firstime User

STANDARDS
ASSOCIATION

Personal & Professional Info Preferences

Interests

My Rloles

Click "Add Greups™ 1o 3dd any groups that you would ke to Participate in o Follow.

Show Group Status:  Active

Comrmittee Group Name Group Type Level up Levelof Interess  Affillations Selecrall]
Group(s)/Pro) @

LT @& Learning Sponsor Participant Active Participats |EEE [#]0
Technology

ULT/ARLEM ©  Augmented Working Group  View Participant Active Participate IEEE [£10
Reality Leaming
Experience Model

CLTIFML @ Federated E View Participant Clive Participate |EEE #
Machine Learmng G 1

CILTTMPL © Task Moded for Working Groug Wiew Participant Active Participats |EEE | 0
Project-Based .
Learning

Project/Task Participant Active Participate IEEE 210

CAT/TMPL/1484.2  Task Model for
L0 Progsct-hacsd

Group

standards.ieee.orq
[

< IEEE
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3.2

Use this function to manage your affiliation for each project/PAR. An individual can be affiliated with different

Update Affiliation Information

entities on different PARs. See affiliation guidelines at http://standards.ieee.org/fags/affiliation.html

Applicable Users:

e All myProject users

Instructions:

1. On the myProject Home Screen click the Menu link in the upper right.

2. Click the Manage Profile and Interests link.

@lielp

= e

System Dae/Time: 11.0EC.2018 0809 UTC 12

Important Dates (12)  Shawing 1.5

BD2c2012 s
1BD2C 2018 RevCom Deadine
ZBjan 2010 NesCam Meeiing
28Jan 2019 Revlom Mesung

0302019 AudCom Meating

Mexl

Wy Submissions

3. Click on the Interests tab.

4. To change your affiliation for one group, click on the Edit Interest Icon 7] for that group. To change

4 IEEE
IEEE STANDARDS
ASSOUATION

your affiliation for more than one group, click the indicator check box next to the desired groups or click

the Select All box and click Group Edit. The Edit Group/Bulk Edit Group | follow window will appear.

NOTE: Entity affiliations cannot be changed using the Group Edit function

Personal & Professional Info

Preferences My Roles

Click "Add Groups” to add any groups that you would like to Participate in or Follow.

Show Group Status:  Active Add Groups
Committes Group Name Group Typs i Participation Level  Group Stetus Level of Interest Affiliations
Group{s)Project(s) (i)
Voltage Qu Working Group View Observer Active Participate IEEE Standards ri @]
Working G Assoclarion (IE...
I+1
PE/PSCC/MO_C37.  Guide for Power Working Group View Observer Active Participate IEEE Standards
236 WG O System Protective Assoclation {IE...
Relay Applications ]
over Digital
Communication
Channels
PEIPSROCIC3T.23 Working Group View Observer Artive Participate ‘,' O
T WGH: O
C/SZESCANG_LCP  Working Group Working Group View Ohserver Active Participate IEEE Standards ; O

(1]

for Life Cycle
Processes

standards.ieee.orq

Association (IE...
"

< IEEE
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5. Click Modify Affiliations

Edit Group | follow

Level of Interest |
Please confirm your level of interest in this group.
® Participate - | may be contacted for participation in group activities

O Follow - I would only like to be considered "following” this group to receive notifications related to this group, including balloting invitations

O Rremave myself from following this group

Save And Exit i Modify Affiliations I

In the Select Affiliations field, either choose the company name from the list or type it in and click
Add.

7. Click Save and Exit.

Edit Group | follow
Level of Interest  Affiliations

In order to express interest in this group, please declare your affillation{s) as per |IEEE-SA Standards Board Bylaws 5.2.1.5. You must declare at least ane
affiliation before saving.

You can add affiliations that do not already appear in the affiliation list by typing the full name, and then clicking on the Add button.

My Affillation(s): IEEE Standards Association (IEEE-SA) %

Select Affillacion(s) |

=1 [svemna |

8. Click OK to confirm affiliation.

standards.ieee.orq
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4 Manage Groups

4.1 Accept an Assigned Role

Group officers and Standards Board committee members may be assigned by IEEE staff or other group officers.
Once the assignment has been made, the member receives an alert requesting that they accept the role and
agree to the data policy and officer TOS policy.

Applicable Users:

e Group officers, NesCom/RevCom/AudCom members
Notes:
e Users will not see permissions related to newly assigned roles until they complete the role acceptance.

e If the user has been newly added to a group with a pending affiliation, they must confirm their
affiliation prior to accepting the officer role.

Instructions:

1. Onthe myProject homepage, locate and click on the alert that indicates that you have been assigned a
new role.

# Home Systam Date/Time: 20-DEC-2018 02:05 UTC12

Alerts @ (1) Showing 1-1 Important Dates (10)  Showing 1-5

28 |an 2019 MesCom Meeting

28)an 2019 RevCom Meeting

30Jan 2019 AudCom Meeung

30 Jan 2019 AudCom Submission Deadiine

08 Feb 2019 MesCom Submission Deadline

Next

Test Procedures for Antennas Role Assignment

By accepting your role as an elected or appointed IEEE SA officer, you agree to assume the associated
responsibilities outlined in IEEE SA policies and procedures, including the duty to be informed and the
duty to comply with all IEEE and IEEE SA data privacy policies (including the IEEE Data Access and Use
Policy) and IEEE Code of Ethics. You will be contacted about IEEE SA activities during the entire term(s) of
your role(s), including information about policies and procedures, training, and your responsibilities in your
role(s). You also acknowledge that all contributions to IEEE Standards Projects are subject to the IEEE SA
Copyright Policy and the IEEE SA Patent Policy, and agree that you will avoid knowingly incorporating in
Standards Publication(s) any copyrighted or proprietary material of another person or entity without prior
consent of the owner of the material.

standards.ieee.org @IEEE
I )
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2. Click I Accept.

3. New permissions should be available to you at this time. If you are still not able to see necessary areas

of the application, you may need to log out and back in again.

NOTE:

e You can view all the roles you have been assigned by accessing the My Roles tab under Manage Profile
and Interests.

SA Member One
Personal & Professional Info Preferences Interests

Group Name

Showing 1-4 of 4

Group Short Name Group Type Rale

standards.ieee.orq
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4.2 Creating Sub-groups

Group officers have the ability to add subgroups to existing groups.

Applicable Users:

e  Group Officers
Notes:

e Group officers can only add subgroups of groups they manage.
e Alist of your assigned roles can be found on your Manage Profile & Interests screen under the Roles
tab.

Instructions:

1. From the myProject home screen, select Menu.

2. Click Manage Groups. The groups the user has permissions to manage will appear.

3. Use the Search Bar field, Filter By Type or Filter by Group Status options to locate the parent group
of the new group. Click on the group icon to the left of the name of the group to see subgroups.

4. Click on Add New Sub-Group.

[x}
Filter by Type
O Sponsor
O subcommittee
O Waorking Group
O Project/Task Group
O Study Group
& Manage Groups ‘ Apply 1
I t T mﬁlter By Type T|/'
Group Name Committes Group Type Group Status T Filter by o
[ e iy |
Active
=l ®
O InActive
o
Crer il
Active »,
o=y
w2
RICIE
n o | Add New Sub-Group

Click to expand

5. On the next screen, select a Group Type from the dropdown.

Group under Learning Technology (x]
* Group Type: Select Group Type v
Select Group Type
Working Group

standards.ieee.org @IEEE
I )
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6. Enter the Group Name, Group Short Name and optional Group Description.
7. Indicate required Participation Level Options.
a. Mandatory Participation levels are Voting member, Non-Voting, and Observer. The other
options can be used if needed by the group.
8. Click Save. The new group will appear in the group list under the parent group.

Group under |IEEE QA TEST 9
* Group Type:

* Group Name: I ting Sub Camrrittee

* Group Short Name: I".f.' I

Group Description:

URL:

standards.ieee.org @IEEE
I )
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4.3 Manage Group Rosters

Applicable Users:

e  Group Officers
Notes:

e Entity group rosters are only editable by IEEE staff at this time. Please contact your Program Manager
for assistance.
e The Manage Officers/Roster screen contains three tabs:
a. Interested Tab: Displays individuals who have indicated interest in the group you are managing.
b. Roster Tab: Gives group officer ability to add members from the Interested tab to the group
roster and assign a participation level. This is also where group officers can download a roster
or template to facilitate bulk uploading of members.
c. Officers Tab: Use to assign/modify the roles of the officers of an IEEE Project. In order to assign
an officer role to a group member, the member must first be added to the group roster.

Instructions:

1. From the myProject home screen, select Menu.
2. Click Manage Groups.
3. Use the Search Bar, Filter By Type or Filter by Group Status options to locate the appropriate group.
4. Click the Manage Group Roster icon. The Manage Officers/Roster screen will appear.
& Manage Groups System Date/Time: 18-DEC-2018
B Filter By Type "1- |
Group Name Committee Group Type Group Status T
o e [ Acuve | v (B [~
v o P
| Acive | v s
| Acrve | 2 ([
|
= n|[e
8|
| acwe | e
standards.ieee.org @IEEE
| 4
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5. Click on the Roster tab.

Manage Officers/Roster (x]

Group Name: New Specialty Learning Technology Group
Group Type: Warking Group

In addition roster

s [0 Create one.

Manage Roster

Select Participanion Level
el Temgp
# Name % Emall Address Participation Level Remave frem
Roster

6. From the Select Interested Member drop down, choose the name of the individual to be added to
the Roster.

7. On the Select Participation Level drop down, choose the appropriate level of participation.

8. Click Add Interested. The newly added member will appear in the roster list. To change the
participation level, click on the Edit pencil icon.

9. To modify the involvement level of a single user or remove them from the roster, click on the Edit
pencil, select an option from the dropdown menu and click Save

10. To edit users in bulk, check the box next to the users you want to modify and click the Group Edit
button.

Notes:

e Toadd a member to the roster who is not already following the group, click the Add External
Participant button. The person must have already agreed to the IEEE Privacy Policy.

e  When a member on the Interested list is assigned a participation level, the name moves from the
Interested list to the Roster. If a member name is removed from the roster, it returns to the Interested
list.

e Once added to the roster, an individual can be assigned an officer role.

Manage Roster

Add Interested Members to the Roster selact Inte { Member v Select Participation Lev
Add New External Participant to the Roster Add External Participant. [G] Click to add a new member who has NOT already logged
interest
Add Roster Members by Template: Upload Roster Template
< Name S Emall Address 2 Affiliation # Affiliation Participation Level Edit Select All
Status
Hendrik Confirmed Voting Member Vi
Koorosh Confirmed Voting Member D
Richard s Confirmed Voting Member s
Bernd Confirmed Voting Member V4
David Voting Member ¥ 4
Tuncer | Confirmed Voting Member P

21
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4.4 Modify Officer Roles

After an individual has been added to the roster, they can be assigned an officer role.

Applicable Users:

e Group Officers, Program Management Staff.

Notes:

e All officers of individual-based projects shall be IEEE members of any grade except Student grade and
shall be a member of the IEEE SA.

e All officers of entity-based projects shall be representatives of Advanced Entity Members of the IEEE SA.

e Inorder to change the role of a person who is already assigned an officer role, you must first delete
them out of the existing role, before placing them in the new role.

Instructions:

From the myProject home screen, select Menu.

Click Manage Groups.

Use the Search Bar, Filter By Type or Filter by Group Status options to locate the appropriate group.
Click the Manage Group Roster icon. The Manage Officers/Roster screen will appear.

Click the Officers Tab.

Locate the name of the officer to be edited.

Click the Edit pencil icon.

No vk wNR

Group Name: Individual Working Group Ballot
Group Type: Working Group

nterested

Delete Officer

8. Inthe Name drop down, choose the user you intend to assign the officer role.

standards.ieee.org @IEEE
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9. Click Save. The Role Acceptance column will change to Pending until the new officer accepts the

role.

Manage Officers/Roster

Group Type: Waorking Group
Officers Roster Interested

On this screen, you are able to assign/

= Name

Working Group Chair One

Waorking Goup Vice Chair

T RIS TET TR
Waorking Group Chair One
54 Member Five

54 Member One

54 Member Seven

54 Member Six

54 Member Thrae

SA Member Two

Working Group Other Officer
Working Group Secretary
Working Group Treasurer

Workine Goupn Vi { bo

4.5 Upload Roster Template/Download Roster or Template

roster. All olficers of individual-based projects shall L
shall be representatives of Advanced Entity Members of the IEEE-SA.

STANDARDS
ASSOCIATION

Group Mame: Indrvidual Working Group Ballot

moadify the roles

= Email Address

wkgrpchairl@gmall.com

|| wkgrpvicechair@gmail.com

wkgrpvicechairalt@gmail.com

whkerpsecretary@gmall com

whgrptreasurer@gmail com

wkgrporherofficer@gmail com

Officer Rale
Waorking Group Chalr Accepred
Working Group Vice Chair Accepted

Warking Graup Vice Chair

Altatiiane Accepted
Warking Group Secretary Accepted
Warking Group Treasurer Accepred
Warking Group Other Officer Accepred

Pel 1 el

= Raole Acceptance

Mote - The chair can not be removed as it is a mandatory role, Please replace the chair with the appropriate member from the working group roster.

Edit

La

the officers of an IEEE project. Those participants eligible for assignment as an officer must be located in the group
IEEE members of any grade excepl Student grade and shall be a member of the IEEE-SA. All officers ol entity-based projects

In order to change the role ol a persen who is already assigned an olficer role, you must first delete them oul of the existing role, before placing them in the new role.

Delete Officer

B =2 8 32 B &

Group Officers can download a roster list, interested user list or a blank template as an Excel or CSV file. Lists of
members can be uploaded and added in bulk to an existing group.

Applicable Users:

e Group Officers, Program Management Staff

Notes:

e Anyinformation contained in the downloaded file shall be used in accordance with the |IEEE Data Access
and Use Policy.

Instructions for downloading roster:

1. From the myProject home screen, select Menu.

2. Click Manage Groups.
3. Use the Search field, Filter By Type or Filter by Group Status options to locate the appropriate

group.

4. Click the Manage Group Roster icon.

g

Click on the Roster Tab.

6. Click on Download Roster or Template.

standards.ieee.orq
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Manage Roster

Add Interested Members to the Roster: select Interested Member ¥ Select Participation Level

Add New External Participant to the Roster Add External Panicipanl
Add Roster Members by Template: Upload Roster Template Frm——

% Name % Email Address % Affiliation % Affiliation Participation Level Edit Select All
Status
Al
Hendrik Confirmed Voting Member &
Koorosh Confirmed Voting Member rd
Richard Confirmed Voting Member &
Bernd Confirmed Voting Member rd
David Confirmed Voting Member ra
Tuncer | Confirmed Voting Member ra

7. Choose Excel or CSV file type.

8. Choose Download Roster List, Download Roster and Interested User list or Download Blank
Template.

9. Click OK.

Download Content :

U Download Roster List
O pownload Roster & Interested User

O pownload Blank Tem plate

Please be reminded that any information contained in the downloaded file shall be used in accordance with the IEEE Data Access and Use Policy

(i |

Instructions for Uploading a Roster Template:

1. Onthe Roster tab, click Upload Roster Template
2. Click Select Roster File. Select the CSV or XLS file to be uploaded.
3. Click Start Upload. You will receive on-screen confirmation of updates made.

Upload file in either CSV or XLS format. Upon upload you will receive on-screen confirmation of updates
made.

ROSTER FILE

Select Roster File Cancel
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4.6 Edit Group Details
Applicable Users:

e  Group Officers, Program Management Staff
Notes:

e Changes can be made to the name, short name, group description and participation level options of

existing groups by using the Edit Group Details button.

e Working Group Type (individual/entity) can be modified by Governance staff only and can only be
changed from entity to individual.

Instructions:

1. From the myProject home screen, select Menu.
2. Click Manage Groups.
3. Use the Search Bar, Filter By Type or Filter by Group Status options to locate the appropriate group.
4. Click on the Edit Group Details icon.
% Manage Groups e
n Filter By Type E
Group Name Committee Group Type Group Status ¥
Entity Working Group Ballot @ FEETeSUIQTRIEWGE , %) [7]
=T . IEE P— [ e []
EEETe o N x| (e

[ Goncet | sove . | 5o |

standards.ieee.orq
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Notes:

These are the involvement levels available to Working Groups:
o Voting Member = a voting member
e Non-Voting Member = a member without voting rights
e Observer = someone who attends meeting or gets notices but does not participate

e Optional- Aspirant Member, Nearly Member, Potential Member = anything the group would like them
to mean

Since not all Working Groups use all of these involvement levels, groups have the ability to select the ones they
would like to use in myProject and Mentor.

e The “Voting Member”, “Non-Voting Member” and “ObserverQObserver” involvement levels may not be
removed

e The “Interested” involvement level is not listed here, as it represents a user who has not been assigned
an involvement level.

standards.ieee.org @IEEE
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5 View/Manage Pars

In order to start work on a new standard, a PAR (Project Authorization Request) must be submitted. Work
cannot start on a standard until the PAR is reviewed by NesCom (New Standards Committee) and approved by
the Standards Board.

5.1 Submit a PAR for a New IEEE Standard

This is the process is for submitting a PAR for a completely new standard. The project can be worked on by an
existing Working Group, or a new one can be requested. You must have approval of a Standards Committee,
however, for your PAR to be considered by NesCom.

Applicable Users:

e |EEE SA Members
Notes:

e The Standards Committee must have an approved P&P (policy and procedures) before it can submit a
PAR.

e If the Standards Committee’s P&P is expired, the P&P must be re-approved before submitting a PAR.
(For more information on uploading Standards Committee P&Ps, see Sec 8.1 Upload & Manage
Standards Committee or Working Group P&Ps.)

Instructions:
1. Onthe myProject Home Screen, click Menu.
2. Click View/Manage PARs.

3. Onthe View/Manage PARs screen, click Submit PAR.

&= View/Manage PARs 21.DEC.2018 B4

Draft/Rejected PARS PARS Submitted to NesCom Approved/Active PARS

E Standards Dovelopmant Method: Al PAR

Showing 1-1 of 1

2 Project 2 Project Title 2 PAR Type 2 Commictee  Dace Created 2 PAR Status Share/
Nurnber Unshare/Delete

4. On the Submit PAR tab, click PAR for a New IEEE Standard. Click the information icon 'G:' for details
about each type of PAR.
5. Click Next.
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Home

Syseem Dace/Time: 21-DEC-2018 04:56 UTC12

Draflt/Rejecied PAR: PARs Submitted ta NesCom Approved/Actve PARS Submit PAR

1. Select PAR Type

rder for a PAR to be considered an roment at keast 40 calendar days
y alsa be approved via the continus "Ta CONCUR
Ex nsor o a designee of the Sponsor
Existing PAR Actions:
l 0] (o] @
@ o @
@
-

Click for information about
each PAR Type

6. Locate the appropriate Standards Committee and Working Group by using the “+” to expand the Group
Name list. (This is the group that is responsible for supporting the work. By selecting the appropriate
group, the Standards Committee Chair and Working Group Chair are notified of the PAR submittal. The
Standards Committee Chair will need to accept the PAR in order for NesCom to review it.)

Draf/Regected PARS PARS Submitted to NesCom Approved/Active PARS

1. Select PAR Type > 2 Select / Request Working Group

I 16 152, et harwiss ¢
Group Name Commirzee Group Type
+
Roquest new
[ scec |
e (soec |
[ select |
[ solect |

7. If the Working Group already exists, click Select.
8. Click OK.

Notes:

e If you need to create a new group, click Request New next to the appropriate Standards Committee
and provide the requested information.

e The Standards Committee chair will be notified of the new group and will need to approve it and
assign a Working Group chair.

9. Complete the PAR form. Each section contains instructions for specific fields. The Working Group can
be changed using the Change Working Group button.

standards.ieee.org @IEEE
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Drafy/Rijected PARS PARS Submittid to NesCom ApprovediActive PARS Submit PAR

1.Select PAR Type 2. Select / Request Working Group 3. Create PAR

Seiom: 1 2 3 4 5 6 7 8 Hide all instrutions

sponserWorking Group Change Workang Group
Sponsoring Scciety: |EC Working Group Name: [ 0

Sponsering Committes: oy

Sponsor Chair <, Working Group Type: inc
Sponsor Vice Chair:  jone Working Group Chair: 54 Member One [

Working Group Viee Chalr: None

Secuon 1

1.1 Assigned project number- * 1.2 Type of documans: O Stendard

O Re

Standards. Guices, and Recommeded Practices are generically referred 1o as EEE

10. When complete, click the check box to acknowledge and accept the IEEE Code of Ethics.

11. Click Preview and Submit. NOTE: Other options include Delete Draft PAR, Save and Exit, or sharing a
PAR that will allow you to complete the PAR at a later date. (see sec 5.2 Saving, Editing, Sharing and
Deleting a Draft PAR).

12. Review the PAR and click Submit to NesCom Administrator.

| Approximate number of entizies sxpected to be actively invelved in the development of this prajec: ¢
2 Scope of proposed standard-Dema of scope
3 tsthe completion of this standard dependent upen the completion of another standard: No

4 Purpase: Th

55 Mead for the Project: Dems
6 Stakehalders for the Standard: Demo
61 Intellectunl Property
1 Iz the sponsor awere of any copyright permissions needed for this project?: No
Is the spansar aware of possible registration activiry relaced o this prajest™ No
1 Are thers other standards or projecrs with a simblar scope™: Mo

72 Isit the intent to develop this document jointly with snother arganization?: No

{item Number and For demo purposes

= ST o VO SO

13. The PAR will now be added to the next NesCom agenda and notifications will be sent to the Working
Group Chair, Standards Committee Chair, Program Manager, and NesCom Administrator

0 NOTE: Once you submit the information, changes may only be made through the NesCom
Administrator.
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5.2 Saving, Editing, Sharing and Deleting a Draft PAR

All PAR forms save automatically while you are working on them for the first time. When editing, you can save a
draft PAR at any time and return to it later, share it, or delete it. Any user can create and edit a draft PAR, but
only IEEE SA Members will be able to submit the PAR to NesCom.

Applicable Users:

e All Users
Instructions:
e C(lick Save & Exit on any PAR form.
e When you are ready to resume, go to the myProject Home page and select Menu.
e Click View/Manage PARs.

e Inthe Draft/Rejected PARs tab, locate the PAR using the search bar or using the Standards
Development Method drop down or by sorting each column.

e C(lick the Edit icon. The PAR will appear.

& View/Manage PARs System Date/Time: 21-DEC-2018 07:38 UTC.12

Draft/Rejacred PARS PARs Submitted to NesCom Approved/Active PARs

a-l N - i MEthDﬂ
Showing 1-2 of 2 n

% Project % Project Title % PAR Type # Committee % Date Created # PAR Status Share/
Numbzr

Unszhare/Delete
PAR

ension an PETR/HVConw WG1277 6 04 Dec 2018 Draft "‘."

IEEETest/ TTG/DWGFT @ 21 Dec 2018 Draft

Click to share PAR with other
user

Requiremeges ...[+]

654 Dermio PAR

3|

Sort by any column title

e To share the PAR with another user, click the Share icon. (This person will have the ability to view, edit
and submit the PAR.)

standards.ieee.org @IEEE
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Share-Unshare-Delete Draft PAR o
Unassigned

Enter the email add ress of the individual that you wish to share the PAR with and press "Enter” 1o search, Click the name from the search result o
select the user and click "Share PAR",

You can also Share/Unshare the draft PAR with select committee officers by dlicking on the “Share” button next to their name.

If you have the "Opt Out of Sharing” button showing, it is because you are not the originator of this drafi PAR. If you no longer wish to review or
have access rights to this draft PAR, you can click this button to remove it from your view.

mpsamemberi@gmail.com I Share PAR I Delete Draft PAR

Member One, 54 (mpsamember] @gmail.com) 4— Clickon the name
Name Email Address Group Role Share/Unshare PAR
Sponsor Chair One sponsorchairi@gmail.com
Glenn Ip 4 - n.com Working Group Chalr

" - Standards Committes Standards
James Member NEEETcEEdoman.com Representative -

e Enter the email address of the person with whom you would like to share the PAR. The system will
verify the address. (The email address must be associated with an IEEE Account.)

e Click on the user’s name.
e Click Share PAR. The individual’s name will be added to the list.

0 For your convenience, Working Group and Standards Committee chairs will already be listed.
Click Share next to the individual’s name/email to share the draft PAR with them.

e Click the Delete Draft PAR button to delete the PAR.

0 If you are not the PAR creator, you will not be able to delete the draft. Click Opt Out of Sharing
to remove the draft PAR from your view.

e To unshare the PAR with an individual click the Unshare button in the row next to the person’s name.

5.3 Submit a PAR for a Revision, Corrigendum, or Amendment to an Existing IEEE
Standard

These PAR forms are similar to PARs for new standards but are for PARs that change existing IEEE standards.
Revisions are documents that replace the current standards, corrigenda add technical corrections, and
amendments are other additions or corrections to the standard.

5.3.1
Applicable Users:

e |EEE SA Members
Instructions:
1. On the myProject Home Screen, click Menu.

2. Click View/Manage PARs.
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3. Click Submit PAR.

4. Click on the PAR for a Revision to an existing IEEE Standard.

5. Click Next.

Home System Date/Time: 26-DEC-2098 01:21 UTC-12

Draft/Fejected PARS PARS Submitted to NesCom Approvediactive PARS All PARs/Projacts

1. Select PAR Type

PAR Type Existing PAR Actions:
(O PAR fiar  boew IEEE 5t @ O Moddy Pag @
|5 @ O @
[s] @ O wan @
© #as 6]
© ean )

6. Enter the standard number in the search bar and click the Search icon.

7. Click Select next to the standard you want to revise.

Home Syrzem Daze/Tima: 21-0EC-2018 0211 UTC12

Draft/Rejected PARS PARs Submitted to NesCom Approved/Active PARS Submit FAR

1. Select PAR Type 2. Select Standard

l

£ Standard Number 2 Standard Approval Year = Commitres 2 Stanciard Title Select Standard

1036 2010 PETED IEEE

8. Make desired changes to the PAR and be sure to fill in any required fields indicated with a red asterisk *.
If you want to change the working group, click Change Working Group.

Notes:

o If you need to create a new group, click Request New and provide the requested information.

e If you create a new working group, the Standards Committee chair will be notified of the new group
and will need to approve it and assign a working group chair.

e You will only be able to select Working Groups under the Standards Committee associated with the
root standard. If there is a change in Standards Committee, please contact your assigned Program
Manager.

9. Click Save and Exit to complete later OR click Preview and Submit.
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Draft/Rejected PARS PARS Submitted to NesCom Approved/Active PARS All PARS/Projects Submit PAR

1.Select PAR Type 2. Select / Request Working Group 3. Create PAR

* Required field

PARType  PARfor a Revision o an existing IEEE Standard

SporsorfWorking Group Working Group

Sponsering Seclery: (EEE Industry Applications Society Working Group Nama: Downhole Cabile Working

Spansoring Committes: Parriaum & Chamical Industry
Spanzor Chalr: fober Durham [T Working Group Type: Indwidual

Rovers Durham [

Sponsor Vice Chalr: | Traw Gaffich [ Working Group Chair:

Working Group Vice Chair:  Retert Schuermann [@1]

Section 1

1.1 Assigned project number: 1017 @ * 1.2 Type of document: O Standard

® 1.3 Life cycle: @ Full Uie O Trial Lige @®

10. On the Preview /Submit PAR screen, review all revisions to the PAR.

11. Click Submit to NesCom Administrator.

12. Click OK. The PAR will now be added to the next NesCom agenda and notifications will be sent to the

Working Group Chair, Standards Committee Chair, Program Manager, and NesCom Administrator.

=  NOTE: Once you review and submit the information, changes may only be made
through the NesCom Administrator.

DrafifRegected PARs £adts Submitted 1o NesCom Approeiictve PR Satamit F

1.Select PAR Type 2. Select f Request Working Group 3, Create PAR 3 4. Preview / Submit PAR

1z

Dwninad Dralt PAR POE

nsorrung Grodn

Spanaaring Saciery: Working Graup hame:
Spenasring Commities

Sponse Chalr Working Sroup Typs
Sanaae Vice Chair: Wi Working Graup mal:

Working Group Vice Chais

11 Froject Humbar: 112
12 Type ot Dequment Guce

14 Uil Cycle bt e
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5.3.2
Applicable Users:

e |EEE SA Members
Instructions:
1. Onthe myProject Home Screen click Menu.
2. Click View/Manage PARs.
3. Click Submit PAR.

4. Click PAR for a Corrigendum to an existing IEEE Standard

5. Click Next.

Draft/Rejected PARs PARs Submitted to NesCom Approved/Active PARs

1. Select PAR Type

AR te be conskdered & iy
pproved via the contint
Sponsor or a designee of the Sponsor
PAR Type Existing PAR Actions:
Ssi ® o ®
= 4 o @
| @ = ] @ 5 0
@
O PaF ®

6. Follow steps 6-12 under section 5.3.1 to complete and submit the PAR.

5.3.3
Applicable Users:

e |EEE SA Members
Instructions:
1. Onthe myProject Home Screen, click Menu.
2. Click View/Manage PARs.
3. Click Submit PAR.
4. Click PAR for an Amendment to an existing IEEE Standard.

5. Click Next.
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Draft/Rejected PARs PARs Submitted to NesCom Approved/Active PARs

1. Select PAR Type

Select the appropriate PAR Type for the project. In order for a PAR to be considered and/or approved, it must be received by the IEEE-5A Standards Department at least 40 calendar days

before IEEE-SA Standards Board meetings. PARs may also be approved via the continuous processing program. For more information about this process, please consult
http//standards.ieee org/fags/pars.html

Existing PAR Actions must be performed by the Sponsor or a designee of the Sponsar.

PAR Type Existing PAR Actions:
O PAR for a Mew IEEE Standard
O PAR for a Revision to an existing IEEE Standard
QO eaR for a Corrigendum to an existing |EEE Standard
|_® PAR for an Amendment to an existing IEEE Standard |
O PAR for the Adoption of a Non-IEEE Standard

QO Modify PAR
O Extend PAR
Q withdraw PAR

O

o6

6. Follow step 6-12 under section 5.3.1 to complete and submit the PAR.

5.34
Applicable Users:

e |EEE SA Members
Instructions:
1. On the myProject Home Screen click Menu.
2. Click View/Manage PARs.
3. Click Submit PAR.
4. Click PAR for the Adoption of a Non-IEEE Standard.
5. Click Next.

Draft/Rejected PARS EARs Submitted to NesCom Approved/Active PARS -

1. Select PAR Type

Select the appropriate PAR Type for the project. In order for a PAR 1o be considered and/or approved, it must be received by the |[EEE-5A Standards Department at least 40 calendar days

before IEEE-SA Standards Board meetings. PARs may also be approved via the continuous processing program, For more information abiout this process, please consult

hitpfistandards leee orp/fags/pars htm

Existing PAR Actions must be perfermed by the Sponser or a designee of the Sponsor.

PAR Type Existing PAR Actions:
© PAR for a Mew |EEE Standard @ O Modify PAR @
O PAR for a Revision to an existng IEEE Standard @ O bxeend PAR @

O Pan for a Cormgendum to an existing IEEE Standard @ Ow
O PAR for an Amendment to an existng IEEE Standard @

Iﬁ PAR for the Adoption of a Non.IEEE Standard I

draw PAR

[ >

6. Follow stepsin 5.1 Submit a PAR for a New IEEE Standard to complete the PAR.
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5.4

Modify an Approved PAR

If the scope, purpose, or other elements of the draft standard change in any way, the PAR must be modified and
approved by NesCom.

Applicable Users:

e Working Group Chair, Project/Task Group Chair/Administrator, or Standards Committee Chair,
Standards Representative, Vice Chair, and Vice Chair Alternate

Instructions:

=

On the myProject Home Screen click Menu.

2. Click View/Manage PARs.
3. Click Submit PAR.
4. Select Modify an Approved PAR from the option under PAR Actions.
DrafuRsjected PARs | PAs Submitted toNesCom  ApprovediActive PARS

1. Select PAR Type

tions must be performed by Standards Committee.

Existing PA

Project Authorization Request (PAR) Types: PAR Actions:

00000
OO

[ conce ll e |

5. Alist of all active PARs associated with groups you manage will be displayed. Enter the PAR number in
the search bar and click the search icon.

6. Click Select next to the PAR you want to modify.

Draft/Rejected PARS PARs Submitted to NesCom Approved/Active PARS Submit PAR

1. Select PAR Type 2 Select / Request Working Group

E Standords Development Mathod: A FARs

Showing 1-1 of 1 n
2 Project Number 2 Project Title £ Project Type £ Committee 4 Approval Date % Expiration Date PAR Actions
PI218/PS Rermove Additional Verbuage Hoew EEE Test/TTO Py TO/Phyllis 11 Feb 2019 31 Dec 2023
standards.ieee.orq IEEE
] /

36


http://standards.ieee.org/

IEEE SA :5ocrion

7. Make required changes to the PAR and fill in any required fields indicated by a red asterisk *.

Drafu/fejected PARS PARSs Submitted to NesCom Approvediactive PARS Submit PAR

1. Select PAR Type » 2 Select / Request Working Group 3. Create PAR

® Requered field

Seciors: 1 20 3 4 5 & 7 8 Hie all instructions

PARTye  PAR for & New IEEE Standard

ponsorWorking Group Change Working Group
Sponsoring Soclety: |EEE Teu Werking Group Mare,  Plyllis WG

Sponsaring Committes: Working Group Type:

Sponsor Chalr:  Soonsor Cnair O ‘Weorking Group Chalr:  Warking Group Chas One [T
Spansor Vice Chair: pione Working Group Vies Chair: Working Goup Vice Chair [T
an
d e i - i A Srantard

8. Click to agree to the IEEE Code of Ethics.

9. Click Save and Exit to complete later OR click Preview and Submit

Additional Explanatary Notes:

Mate: If Applicable, incude Section/ ltem £ above with Explanation

1 thare is any further information that may #ssist NesCom in recommending approval for this project, inchude this informarion here. The title of any documents referenced inthe

PAR should be histed here,

beieteora A J ave . | Preven s |

10. Review the PAR and click Submit to NesCom Administrator. The PAR will now be added to the next
NesCom agenda and notifications will be sent to the Working Group Chair, Standards Committee Chair,
Program Manager, and NesCom Administrator.

NOTE: Once you review and submit the information, changes may only be made through the NesCom
Administrator.
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5.5 Extend an Existing PAR

PARs are only valid for 4 years. If the working group needs more time to complete the standards development
process, an extension must be filed and approved by NesCom before the PAR expires.

Applicable Users:

e Working Group Chair, Project/Task Group Chair/Administrator, or Standards Committee Standards
Committee Chair, Standards Representative, Vice Chair, and Vice Chair Alternate

Instructions:
1. Onthe myProject Home Screen click Menu.
2. Click View/Manage PARs.
3. Click Submit PAR.

4. Under PAR Actions, click Extend an Approved PAR.

5. Click Next.

Draft/Rejected PARs PARs Submitted to NesCom Approved/Active PARs

1. Select PAR Type

rtment via myProject on or
ings.himi. For more

[ conce [[vee > |

6. Alist of all active PARs associated with groups you manage will be displayed. Enter the PAR number
in the Search Bar and click the search icon.

7. Click Select next to the PAR you want to extend. The Review and Submit Request screen will appear.
Draft/Rejected PARS PARS Subrmitted to NesCom Approved/Active PARS Submit PAR

1. Select PAR Type » 2 Select / Request Working Group

n | Standards Development Method: Al PAR,
Showing 1-20 of 53 n L2

% Project Number 4 Project Title % Project Type % Commitzes + Approval Daze & Expiration Date PAR Actionz

31 Dec 2018

|BAAEA
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8. Fillin the required fields indicated with a red asterisk*.

9. Choose Delete Draft to discard the extension request, Save and Exit to save the extension request
and return to it later, or Preview and Submit.

Extend PAR Review and Submit Request

* Required fisid

Seqions. 1

Section 1

* Number of Yaars that the Extensian is being requested:

* Why an Extension is required (include actions to complezel:

* What date did/will you begin writing the first drafe-

(=]

* Hew many people are actively working en the Project:

How many times a year does the Working Group meer:

® In Parson:

* Vin Teleconference:

) * How many times a year is a Draft circulated to the Working Group:

" What percentage of the Draft is stable:
“

* How many significant work revisions has the Draft been through:

* When will/did initial Spansor Balloting begin:

* When do you expect to submit the proposed Standard te Reviom:

Select Year

MU tire between inital spensor baliat and submispen to RevCom is

* Has this document already been adopted by anather source? (if 5o, please
identify):
O ¥es One

e

12. Review the information and click Submit. The PAR will now be added to the next NesCom agenda and
notifications will be sent to the Working Group Chair, Standards Committee Chair, Program Manager,

and NesCom Administrator.

NOTE: Once you review and submit the information, changes may only be made through the NesCom

Administrator.

Extend PAR Request for Project Standard General Req

Converter Reactors for DC Power Transmission

Extend PAR Review and Submit Request

Number of Years that the Extension s being requested:
1

Why an Extension is required (include actions to complete):
Testing
Whart date did/will you begin writing the first drafe:

31 Dec 2018

How many people are actively working on the Project:
4

How many times a year does the Working Group meet:
In Person:

2

Via Teleconference:

[

standards.ieee.orq
[

and Test Code for Dry-Type and Oil-Immersed Smoothing Reactors and for Dry-Type

How many times a year is a Draft circulated to the Working Group:
2

What percentage of the Draft is stable:

S0%

How many significant work revisions has the Draft been through:
3

When will/did initial Sponsor Balloting begin:

01 Mar 2021

‘When do you expect to submit the proposed Standard to RevCom:
30 Sep 2022

Has this decument already been adopted by another source? (if s, please identify):
NO

oo Jf sove o J som |

Show PAR Details «
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5.6 Withdraw an Approved PAR

This option is used if, for any reason, the working group decides to discontinue work on a project.

Applicable Users:

Working Group Chair, Project/Task Group Chair/Administrator, or Standards Committee Standards Committee

Chair, Standards Representative, Vice Chair, and Vice Chair Alternate Instructions:
1. On the myProject Home Screen click Menu.
2. Click View/Manage PARs.
3. Click Submit PAR.
4. Under PAR Actions, click Withdraw an Approved PAR.

5. Click Next.

Draft/Rejected PARs PARs Submitted to NesCom Approved/Active PARs Submit PAR

1. Select PAR Type

Existing PAR Actio ust be performed by the Standards Committee or a designee of the St.

Project Authorization Request (PAR) Types:

OO

00000

o= ]

6. Alist of all active PARs associated with groups you manage will be displayed. Enter the PAR number in

the search bar and click the search icon.

7. Click Select next to the PAR you want to withdraw. The Review and Submit Request screen will appear.

Draft/Rejected PARs PARs Submitted to NesCom Approved/Active PARS Submit PAR

1. Select PAR Type 2. Select / Request Working Group

H Standards Development Methad:  All FARs
Showing 1-10f 1 |
% Project Number % Project Ticle % Project Type 3 Commities % Approval Date % Expiration Date PAR Actlans
P1218/PS Remove Additional Verbiage New IEEETese/ITO/Phyllis/ITO/Phyllis 11 Feb 2019 31 Dec 2023 Salecr
fro.. [+ WG &

8. From the Reason for the Withdrawal drop down, choose a reason you are withdrawing the PAR.

standards.ieee.org @IEEE
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9. Type an explanation for the withdrawal in the Explanation for Withdrawal box.

10. Click Preview & Submit.

Administrative withdrawal

Lack of Interest

Lack of time

PAR Withdrawal Request No funding

MNo working group chair

Project has been overcome by another standard
The technology has not changed

Other

Withdraw PAR > Review and Submit Request

* Reason for the Withdrawal: Select one A/ v

* Explanation for Withdrawal:

Delete Draft Save & Exit | Preview & Submit

11. Review the Withdrawal request and click Submit. The PAR withdrawal will now be added to the next
NesCom agenda and notifications will be sent to the Working Group Chair, Standards Committee Chair,
Program Manager, and NesCom Administrator.

Approved PARs Withdraw PAR

Withdraw PAR Request for Project Remove Additional Verbiage from Initiate Invitation Ballot

Withdraw PAR Review and Submit Request

Reason for the Withdrawal: Lack of dme
Explanation for Withdrawal: Mot enough time
ey
standards.ieee.org @IEEE
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5.7 Accept or Reject a PAR

After a PAR is submitted, it will be placed on the agenda for the next NesCom meeting. The PAR must be
accepted by the Standards Committee Chair or Standards Representative before the NesCom meeting to remain
on the agenda. In the case of Joint sponsorship, the primary Standards Committee must accept the PAR. The Co-
Standards Committee, however, will receive all notifications and have access to NesCom comments and related
dialogue.

Applicable Users:

e Standards Committee Chair, Standards Representative

Notes:

e The PAR will not be put onto the final NesCom meeting agenda without Standards Committee approval.
If the Standards Committee fails to approve the PAR, it will move to the following NesCom meeting
agenda.

e If you require changes to the PAR before accepting, please contact the NesCom Administrator to make
those changes. Rejecting the PAR may delay approval.

e If you Reject the PAR, the PAR is removed from the NesCom agenda and reverted to a draft status. This
will require resubmission to NesCom and the approval may be delayed.

e Standards Committee chairs will receive an email and get an alert in the system to let them know that a
PAR has been submitted for approval.

You can also see pending PARs by accessing the myProject menu, choosing View Manage PARS and clicking on
the PARS Submitted to NesCom tab OR choosing AudCom/NesCom/RevCom, viewing the My NesCom
Submissions tab and clicking on Submissions Details.

Instructions:

1. Onthe myProject Home page, click on the Alert indicating a PAR is waiting for your approval or access it
via the other options listed above.

# Home Systam Date/Time: Z.DEC-2018 0238 UTC-12

Alerts (1)  Showing Impeortant Dates (12)  Showing 1-5

30jan 2019 AudCom Meeting

2. Review the PAR.

standards.ieee.org @IEEE
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3. If the PAR submitter has requested a new Working Group, you will need to approve the group prior to
accepting the PAR. If this is the case, you will see “New Working Group Requested” at the top of the
PAR.

Project Number: P5132

Ticle: Standard for serenity has taken possession of my entre soul, like these swieet mornings of spring which | enjoy with my whole heart w Detalls

PAR

P5132 Download Draft PAR

New Working Group Requested |

Submitter Email: spo

Type of Project: N

Project Request Type: Initiat
PAR Request Dare: 13 May 2020
PAR Approval Date:

a) Click Review to approve the group or assign the PAR to a different existing Working Group.

b) You will see the information for the new group displayed here. To modify any of this
information, click the icon next to Edit Working Group.

c) If you would like to assign this group to a different group, click Select Another Group and select
an existing Working Group from the list.

d) If you approve of the new group as displayed, click Approve Group to approve the group. The
group will now display in the Manage Groups area and will be available for users to log interest
in.

New Working Group Under /EEETes / Phyllis
[Edit Working Group | # ‘

Group Name: Newly Requested WG
Group Type: Individual

Short Name: NWG

Description:

Potential Member

roup [l Approve Group

standards.ieee.org @IEEE
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4. Click Reject or Accept.

54 Purpese: Ths o

S5 Need for the Project 22
S5 Stakeholders for the Standand

ik P

1 Type of Baliar Inchidual

2 Expected Date of submission of draft to che IEEE.5A for inithal Sponsor Ballos: W 2022

for g 207

Approximate number of pesple sxpected to be actively Invetved in the development of this pecject: 1

2 Seope of proposed standard: Dem: sope

i P amother standard: Ho

i will ot mckade 3 p

Ingeibecrual Preperty

14 the Sponger awaee of any EpyTITN FermEEans mesaea for (s projee: No
Explanation:

I3 3he 1ponses aware of soxsible registretion sctivity related to this groject: o
Explenation

71 Aae thare cther stancards or projects with  similar scape? He
12 ik i 7 i

&1 Aadidonal Explanatory Notes

i

5. Click Approve to confirm acceptance of the PAR and allow placement on the next NesCom agenda.

Confirm PAR Acceptance

possible NesCom agenda.

Are you sure you want to accept the PAR? By clicking "Approve” you are authorizing Sponsor Acceptance of the PAR, and the PAR can be placed on the next

©
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5.8 Respond to NesCom Comments About a PAR

Once the PAR is submitted, there will be a review period when NesCom members can comment on the PAR. The
comments will be moderated by the NesCom administrator. Any changes to the PAR based on discussions and
comments can only be made by the NesCom Administrator.

Applicable Users:

e Standards Committee Chair, Standard Representative, Working Group Chair/Vice-Chair/Vice-Chair
Alternate, Project/Task Group Chair

Notes:

e Failure to respond to a comment may result in deferral of the PAR to the next NesCom agenda.

e Only the NesCom administrator can make changes to the PAR at this stage. Your agreement with
requested changes or submission of new wording can be included in your dialog response. If the
changes are extensive, respond to the comment and email your changes to the NesCom administrator
(nescom-admin@ieee.org)

Instructions:

On the myProject Home Screen click Menu.

Click AudCom/NesCom/RevCom and click on the My NesCom Submissions tab.
OR Click View/Manage PARS and click on the PARs Submitted to NesCom tab.
User the Search feature or sort by column to locate the appropriate submission.
Click on the Number in the Comments column or the Submission Details icon.

{51 AudCom/NesCom/RevCom Syssem Date/Time: 8-NOV-2021 09:49 UTC-12
Warning: ek

e wWwN R

My RevCom Submisssons My AudCom Submissions

Show:
Show. @ Upcoming Mestings A Mewtings n

% Project # Projece Title % Projest 2 Committee 3 Submitted 3§ Stancerds 3 Dete £ NesCom Comments Preliminary Susmissio
Number Request Type

(> = <]
o
1

P564546 EEE TEST ABC Initration / APSISCIZN W

]

CEE | EEE
o |
5]
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6. Click on Show Details to view additional information about the submission, including the submitter,
meeting date, standards committee authorization status and more.

My NesCom Submissions My RevCom Submissions My AudCom Submissions

AudCom/NesCom/RevCom SETLIEEERREETH

Project Number: P564546.

Titte: |EEE TEST ABC
Voting and Comments PAR
VOTING RESULTS COMMENTS: 1 o Al Bagios

ifend. Nullam lacinia

8. Review ’_chlg_eﬁg‘omments and click Show/Add Replies on the comment you wish to reply to.

Voting and Comments PAR

VOTING RESULTS COMMENTS: 1

S U pCory M

9. Type your reply in the Reply box to continue a dialog with NesCom members and the NesCom
administrator.

10. Click Save.
Voung and Comments PAR

COMMENTS: 1

Name Vete

standards.ieee.orq



http://standards.ieee.org/

IEEE SA 35568aon

6 Invitations/Ballots

Once a draft document has met its corresponding committee’s P&P approval criteria, it is ready for balloting.
The draft document must be submitted for the Mandatory Editorial Coordination (MEC) review, a ballot group
invitation must be initiated, a ballot group formed and a ballot initiated.

6.1 Submit a Draft for MEC

Mandatory Editorial Coordination (MEC) is required prior to the start of a SA Ballot. MEC ensures conformance
with all IEEE requirements.

Applicable Users:

e Standards Committee Chair, Standard Representative, Working Group Chair /Vice-Chair, Project/Task
Group Chair/Administrator

Notes:

e The Mandatory Editorial Coordination (MEC) review should be initiated by the start of the ballot group
invitation.

e Be sure to include all copyright permissions letters at this time.
Instructions:
1. Onthe myProject Home Screen click Menu.

2. Click Invitations and Ballots.

standards.ieee.org @IEEE
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3. Click Submit Draft to MEC.

& Invitations/Ballots

Sysvem Dave/Time: TJAN-2019 01:11 UTC-12

Cipen Invitations My Bailots Manage Ballots

Filter by Stage(s) | T

PAR/ Project Title $ Committee 3§ Ballot % Invitation 3 Ballot Ballat Responze Approval Balance Comments  Collapse All
Standara Stage Cloze Dot Cloze Group Fate Rate
Nurszer Date Members

4. You will be directed out of myProject to the MEC form

5. Follow the instructions to complete the form displayed, making sure to fill out all relevant fields and
upload your draft. Make sure to select the correct Program Manager. Program Managers are listed
when clicking on the i button next to the group in the Manage Groups screen.

6.2 Initiate Ballot Invitation

The first step in SA balloting is forming the ballot group. In order to form this group, a ballot group invitation
must be initiated. All users who have expressed interest in the project through myProject will be notified that
the invitation to join the ballot group is open. During the invitation period, typically 30 days, individuals (or
entity representatives) can join the balloting group, change their voter classification, or withdraw from the
ballot. Working Group officers should monitor the group for balance during this period.

Applicable Users:

e Standards Committee Chair, Standard Representative, Working Group Chair /Vice-Chair, Project/Task
Group Chair/Administrator

Notes:

e The MEC should be initiated before the ballot invitation is sent out. For more information on submitting
a draft for MEC, see Sec 6.1 Submit a Draft for MEC.

e The invitation will not open until your Program Manager reviews and sends the invitation.
e The Standards Committee Chair/Standards Representative will be notified of the invitation.

e SA balloting must begin within six months of the ballot group formation. If SA balloting does not begin
within six months, the ballot group must be terminated and then a new ballot group invitation must be
started.

Instructions:
1. On the myProject Home Screen click the Menu.

2. Click Invitations and Ballots.

standards.ieee.org @IEEE
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3. Click Initiate Ballot Invitation.

& Invitations/Ballots

System Date/Time: 7-JAN-2019 01:33 UTC-12

Open Imatations Manage Ballors

Ballots: Actve
Filter by Stage(s) | T
Showing 1.20 of 296 ' d >
H Submitted to Revcom 8
PARS Project Title 2 Committee = Ballot 2 Invitation 2 Ballet Ballot Response Approval Balance Comments Collapse All
Standard Stage Close Date  Close Group Rate Rate
Number Date Members
PT006 Standard for Personal Data C/S2ESCAWG.  Inviadion. 03 Feb 2019 o 0
Artificial Intelligence (Al) POAlL O
Agen...[+]
PAR for PTO08 Other Attachments
8 Extend Invication [R view Batict Invitation
B PAR o} Batlotinvitess_P7006 pdl
& View Baliot Details
P7008 Draft

& Send Notfication to Invitation Group

4. In the Initiate Ballot Invitation bar, select your project from the Project drop-down. The Project Type

field will automatically populate. The Length of Your Ballot Invitation defaults to 30 days.
5. Click Next.

Initiate Ballot Invitation

[}

The first step in Sponsor Balloting is forming the ballot group. In order (o form this ballot group, a ballot invitation must be initiated. Ballot invitations are typically 30 days.
Project Type:  Hevision

Length of Your Ballot Invitation: days

(ot | wen

standards.ieee.orq
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6. Use the Search bar or “+” sign to select the committees, working groups, or project/task groups to
receive the invitation to join the ballot group and click Add. Pre-selected groups are automatically
added and will display in the Group Invitation area at the bottom of the screen.

7. Click Next.

E Filter By Type | v

Group Hame Committee Group Typs fedect

R R R R R R

]

Sendinvitesto | PEEDPG FUEDPGAFS - WG 1050 PEEDPG/MAS - WG 10107310 CISSOFMLNWG - X

8. Select the voter classifications for the ballot.
0 Choose at least 5 voter classifications from the options displayed.
0 To add another voter classification, click Add Classifications.
0 To edit a voter classification, click the Edit icon next to the classification.

0 To remove a voter classification, click “delete” next to the classification. (This is not
recommended).

Note: In order to better achieve a balanced ballot group, it is recommended to select all of the classifications
offered. At a minimum the following classifications need to be selected: user, producer, academic, government,
and general interest

9. Click Next.

standards.ieee.org @IEEE
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Initiate Ballot Invitation o

Classification

10. Verify the Invitation information.
e Review the invitation. Use the Back button to make changes.
e Additional information can be added in the Standards Committee Message area.

e Do not attach published standards or drafts. Necessary documents will be made available in
myProject once the ballot has opened.

11. Click Submit. The invitation will be submitted to your Program Manager for approval.

standards.ieee.org @IEEE
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Initiate Ballot Invitation Q

Please review the invitation below. You may add additional ‘Standards Committee Text' to be included with the invitation. Upen dlicking ‘Submit’, the invitation request will be sen
review and release.

o your Program Manager for

PAR or Standard # P1017.1 Selected Voter Classifications: AtademicOmer, ArzdemicResearcner, Arademic-Student, Academic Taacner,
Consulting. Distriputer/ Retsiler/Reseller . Genaral Interest, Government -
Defense/Military , Government - Government Regulatary Agercy .
nagement , Mon-governmental Organization (NGO) / Advocacy
educer - Other , Producer - Software, Producer
ation / Brofessional Saciety ,
Service Provider - Documentation
. oviger - Recycling and Reuse Services, Service Provider -
Duration of the Invitation: 30 aayz Testing , Service Provider - Training , Standards Developing Organization (SDC)
Supplier, Trade Assaciation/Industry Trade Group! Industry Consortium . User -
Consumer , User - Industrial , User - Lsbor , User - Otner

Project Type: Revision

Ballot Type:  Indivicual

Total Invites Count: 23

Groups Included in Invitation: 1AS/PCI, IAS/PC/Dawnhale Casle WG , IAS/PCIDownnale Cakle WEI1017.

*#%* Standards Association (SA) Ballot Invitati
Ve are contacting you because you indicated an interest in participating in this technical area, or you indicated an interest in the activities of this Working Group, praject. or its Standards Commitiee in myPraject

e

IMPORTANT! To participate, you must have access to myProject through an IEEE Account
If you would like to participate in the balloting of the document listed below, you must enroll as a member of the ballot group by 16 Feb 2020, 23:59 UTC-12

##&# |[EEE STANDARD DOCUMENT INFORMATION ####

The undefined Society/Petroleum & Chemical Industry invites you te participate in the INDIVIDUAL Standards Association Ballot for: P1017.1
Title: Recommended Practice for Field Testing Electric Submersible Pump Cable

Scope: No Scope defined

The Project Authorization Request Form contains additional information abour this project.

#&*wd MESSAGE FROM THE WORKING GROUP CHAIR #####
#MESSAGE-FROM-THE-WORKING-GROUP-CHAIR#

#k#kk OBLIGATIONS AND RESPONSIBILITIES OF BALLOTERS ##+#%
Once the document is ready to be balloted, you will receive notification via email. You will typically have 30 days to rev he document and return the ballot with your vote. By agreeing to participate in this
ballot you have an obligation to respond. Failure to return a completed ballet may disqualify you from participating in future ballots.

Fhikk ENROLLMENT INSTRUCTIONS *# &%+
Log on to myProject and access the menu bar on the top right. Select Invitations/Ballots, identify the project or standard you are interested in, then dlick Join Ballot

‘Add Standards Committee message (optional)

Attach Documents (please do not awach draft standards)

Mo file selected for upload

Upload files

| vRRTOT RO Y2 e P e

standards.ieee.org QIEEE
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6.3 Reopen/Extend Ballot Invitation

This option is for extending a ballot invitation to allow potential balloters more time to join the ballot group or
change their voter classification.

Applicable Users:

e Standards Committee Chair, Standard Representative, Working Group Chair /Vice-Chair, Project/Task
Group Chair/Administrator

Notes:

e This can only be done after the initial invitation period closes and before the ballot opens (“PreBallot” or
“PreBallot Review” stage).

Instructions:
1. Onthe myProject Home Screen click Menu.
2. Click Invitations/Ballots.
3. Use the Search Ballots bar or Filter by Stage to locate the ballot you wish to extend.

4. Click Extend Invitation.

& Invitations/Ballots Srstam Dwea/Tim: SJAN-2019 0107 UTC42

Open Iy Ataticns My Ballots Manage Ballats Submit Draft to MEC §l Initiate Ballot Invitation
H Ballots:
Fitter by Stagets) | ¥
B sutmitted t0 Reveom Showing 11 of 1 n
PARY Project Title 4 Committee & Ballot & Invitation 3 Balot Ballot Besponze  Approvel  Balance  Comments  Collapse All
Stancard Stage Close Date  Close Graup Rate Rate
Number Date Members
There are many varistions of  EEETesUIQTE!  PreBallot 06 jan 2013 5 Vet 0
passages of Lovem Ipsum INGE O

aveilab..[«]

PAR for PESS1T Otner Attachmen ts
@ ear

POSS17 Draft

5. Enter the number of days you wish to extend the invitation.
6. Click Submit. The extension request will be sent to the Program Manager for approval.

Extend Invitation for P95917 [}

How many days would you like to extend the invitation close date? The invitation will be reopened once the Program Manager has approved the extension.

* Extend Invitation Close Date: Ente bers of days to exte Days
standards.ieee.org @IEEE
| 4
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6.4

Join SA Ballot Group (Individual and Entity Balloting)

Applicable Users:

Notes:

All IEEE SA Members

You are required to be an IEEE SA member or pay a per-ballot fee to join an IEEE SA ballot.
Joining a ballot allows you to vote and submit comments when the project opens for balloting.

Balloting group members have an obligation to respond during the balloting period; failure to return a
ballot may disqualify the balloter from participation in future balloting groups.

You can easily add or remove yourself from a balloting group, but only while the balloting group is
forming. Your participation is fixed after the ballot invitation closes.

Instructions:

1.
2.

On the myProject Home Screen click Menu.
Click Invitations/Ballots.

Click the Open Invitations tab. The default view is My Invitations which displays only invitations which
are based on your interest designation and to which you have been invited. The All Invitations view
shows all current open invitations.

Under Ballot Invitations, click the Join Ballot Group icon.

& Invitations/Ballots Syseam Daca/Time: 7JAN-2010 03:37 UTC-12

My Ballots Manage Ballots Submit Draft 1o MEC [ Initiate Ballot Invitation

view displays open invitations which are based on your intérest designation or those to which you have been invited. The "All Invitations” view shows all

s
| Show: @ My Invitations O All Invitations B
Showing 1-10f 1

PAR/STandard Froject Tide 2 Commitres 2 Ballot Type * Invitation Close Date Ballot Invitations.

Number (L
MyProject - Regression_Entity PAR IEEETestIQTEVEWGE @ Entity 06 Feb 2019
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54


http://standards.ieee.org/

IEEE SA :5ocrion

5. Review the invitation and click Join the Ballot.

Join Ballot System Date/Time: TJAN-2018 03:47 UTE-12

Open Invitations My Ballots Manage Ballots

View Ballot lovitation for PSSS/PS
Ballot Invitation for PO5S/PS m

#4444 CPONSOR BALLOT INVITATION #eess

6. Declare an affiliation to the entity you represent.

o Your employer will be displayed as your affiliation by default. To add another affiliation, type the
organization name into the box. Approved organizations matching your text will appear in a list.
Click on any organization to select it or type the full organization name and click Add.

e To remove an affiliation click the x next to the organization name.

e If you are joining an entity ballot, you must be affiliated with a basic or advanced corporate
member. If you are the first person to join an entity ballot, you will become the EBR (entity
ballot Representative). If the EBR is already assigned, you will become the EBRA (entity ballot

representative alternate). If both roles are already assigned, you will be added to a waiting list.
7. Click Select Classification.

Join Entity Ballot for P955/PS

Affiliation

Please declare your affiliation to the entity you represent per IEEE-5A Standards Board Operations Manual 5.4.1.1. Note that for ballots using the entity
process, you are only permitted to declare one affiliation.
Entities with a current basic or advanced IEEE-SA entity membership may join this ballot. If your organization is not currently listed for selection, please see

the IEEE-5A website for information on how to become an [EEE-SA entity member.

My Affiliation: ABB, Inc. x

Select Affillation Select Affillation

Cancel Select Classification

8. Click OK to confirm.

Confirmation (=] |

A | confirm that the Affillationis) represents the individual or entity that has been, or will be financially or materially SUpporung my parncipation in this

particular IEEE standards activity.

standards.ieee.orq
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9. Select the voter classification from the list that best represents your voting interest.

10. Click Submit.

Join Entity Ballot for P955/PS

Affiliation » Classification

Select the voter classification from the list below that best represents your voting interest. You may change your selection at any time during ballot group

formation.

Specify Vorer Classification

Academic-Other

Academic-Researcher

Academic-Student

Academic-Teacher

Consulting

Distributor/ Rerajler/Rezaller

General Interest

Government - Defense/Military

An educational institution or a person or entity affillated with such institution, that
does not fall under any of the other Academic categories, providing academic review of
the standard being developed.

An educational institution, or a person affillated with such institution, engaged in
research in the subject matter coverad by the standard being developed,

A student ol an educational institution with direct interest in the standard being
developed.

A teacher/professor/instructor at an educational institution with direct interest in the
standard being developed.

A person or entity that provides consulting services in the field covered by the
standard being developed.

Distributors, resellers, or retaflers of conformant products, or a person affillated with
such entity.

A participant in standards activities that may benefit directly or indirectly, and may be
affected by the standard being developed without being primarily a member of any of
the other interest categories defined lor this ballot.

A defense or military governmental entity, or a person affiliated with such entity, with
direct interest in the standard being developed.

o]

Return to Affiliations Submit

11. Click OK. The Balloting group you have joined will now appear on the My Ballots tab in the

Invitations/Ballots area.

& Invitations/Ballots

Open Imvitations My Ballots

Filter by Stage(s)

Manage Ballots

E Ballots: Aciive

Showing 1-1 0f 1

TyAN-2018

S o

PARS Project Tive & Committee 2 Ballet S BallorStage 2 Invivation & Ballot Veter Vote Comments  Collapse All
Standard Type Close Date  Close Date  Classification
Number
[ MyProject - Regression_Entity IEEETestNOTRVE  Entity Irwitation 06 Feb 2019 Academic. o
PAR WGE Researcher
PAR for PIS5/PS ‘Other Attachments ™
&5 view Batiot Details
@ par [ ) prp-checklier. 2015.6001 doc VIEWIMOdTY
PE55/P5 Draft

< IEEE
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6.5

Pay to Join a Single Ballot (Individual Balloting)

Applicable Users:

Notes:

All Non IEEE SA Members.

You are required to be an IEEE SA member or pay a per-ballot fee to join an IEEE SA individual ballot
group.

Joining a ballot group allows you to vote and submit comments when the project opens for balloting.

You can easily add or remove yourself from a balloting group, but only while the balloting group is
forming. Your participation is fixed after the ballot invitation closes.

Be sure to leave enough time to process your payment/membership before the close of the ballot
invitation.

While you do not have to be an IEEE member or IEEE Society member to join the SA, it is far more cost
effective to do both:

e |EEE SA membership entitles you to unlimited individual balloting.

e |f you currently are or become an IEEE Member or Society Member, you can add SA
membership to your IEEE Membership or Society Membership at a reduced price.

e The most expensive option is to join a single ballot. Single ballot fees are higher than annual
membership in the IEEE SA, and entitle you to join just one ballot group and any recirculations of
that ballot. To take advantage of this service which is unavailable online, complete the form at
least 5 working days prior to invitation closing to allow time for processing.

e More information on membership can be found at: http://standards.ieee.org/membership/

Instructions:

1. Onthe myProject Home Screen click Menu.

2. Click Invitations/Ballots. The Open Invitations tab will appear. By default, the My Invitations view will
display any invitations you have received based on your interest designation. Click All Invitations view to
display all open invitations.

3. Use the Search Invitations bar to locate the ballot group you would like to join.

standards.ieee.org @IEEE
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4. Click on the Join Ballot Group icon next to the group you would like to join.

& Invitations/Ballots System Date/Time: 7-JAN-2013 08:23 UTC-12

Open Invitations My Ballots

The "My Imvitations” view dispiays open invitations which are based on your interest designation or these to which you have been invited. The "All Imatations” view shows all
CUITent open invitations,

Show: O My Invitations @ All Invications ﬂ
Showing 1-15 of 15 n
PAR/Standard Project Title # Committee 2 Ballot Type  Invitation Close Date Ballot Invitations
Number (i)
5.1 Taxonermy and Classification for BOGICAGIIPA & Enuiry 19 Jan 2019
Software Bazed Intalligent P ]+
#5913 Standard for Qualifying Hardware for  PE/FSCOSCAWE @ Individual 12 Jan 2019
Helically-Applied Fiber..[+]
1594 Standard for Helically Appliea Finer  PE/PSCLASCSWG @ Individual 12 Jan 2019 [
Optic Cable Systems (WR...[+]

Standard for Analog Inputs tn PE/PSRCC/38 @ Indadual 15 Jan 2019 }_‘_
Protective Relays From Electra. [+]

P11 Guide for Synchronous Generater PEAEMIGEN.WGT110-WG10 (REV) © Individual 17 Jan 2019 }_‘_
Madeling Practices and Param..+]

5. Review the invitation and click Join the Ballot.

Join Ballot System Date/Time: T-JAN-2015 05:20 UTC-12

Open Invitatkons My Ballots

TSI IR iew Ballot Invitation for P2755.1 m Join The Ballot
Ballot Invitatlon for P2755.1

Wik SPONSOR BALLOT INVITATION *#+++
L you b

because you indicated an int
ject

nical area, or you indicated an int

this working group, project,

IMPORTANT! To participate, MUST have aco

through an IEEE Account

U would like to participate in the [EEE Standards Sponsor Ballot of the document listed bel

wwwas [EEE STANDARD DOCU ATION *¥ax
The porate Advisory G

or Ballot for

Scope: This standa efines 3 taxonomy and classifies a SEIPA product’s capabilivies and features alor

riying technology for the interested community.

The Project Authorization Request Farm contains additional inf;

ation about thi: {d#

shiid JAFSE
#MESSAGE

6. Under the Join a Single Ballot option, click Join.
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L]
Join Single Individual Ballot for PC37.92
Our records Indicate that you are not currently an [EEE-SA mamber. Sefect from the options below If you wish to participate
REVIEW ALTERNATIVE MEMBERSHIP OPTIONS:
te fand do

an [EEE.5A
ware

7. Update your affiliation for this ballot.

8. Click Select Classification then click OK.

Join Single Individual Ballot for PC37.92

Affiliation

Please update your affiliation{s) per IEEE-SA Standards Board Bylaws 5.2.1.5. You must declare at least one affillation before saving.

You can add affiliations that do not already appear in the affiliation list by typing the full name, and then clicking on the Add button.

My Affiliation(s): IEEE

Select Affiliation(s) Ent & et . . . S m

I Select Classification

9. Select a voter classification from the list that best represents your voting interest.

10. Click Go To Payment.

Join Single Individual Ballot for PC37.92
Affillation » Classification

Select the voter classification from the list below that best represents your voling interest. You may change your selection at any time during ballot group

formation.

Specify Voter Classification

A person or entity that provides consulting services in the field covered by the standard o]

Consulting
being developed.

A povernmental entity that does not fall under any other Governmenl categories, or a

Government - Other
person affillated with such entity with direct interest in the standard being developed,

Producer - System / Manufacturer A person or entity that creates or may create a system for sale or distribution. (o]

Service Provider - Design Services A person or entity that provides, or may provide, design services for the subject matter (o]
covered by the standard being developed.

A person or entity that provides, or may provide, testing services to test the o]

Service Provider - Tesung
confermance andfor interoperability of products,

An industrial user of the product when the standard being developed deals with an o]
Industrial product (e.g. steel or insulation used in transformers)

m Return to Affiliations @ Go To Payment

User - Industrial

11. Select the desired payment method and click Submit and OK. Payment will not be collected at this time.
The form will automatically be sent to the IEEE SA Balloting Center, which will process your request for
the per-ballot fee. If you have any questions or require assistance, please send an email to: sa-
ballot@ieee.org

standards.ieee.org QIEEE
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Join Single Individual Ballot for PC37.92

PAYMENT INFORMATION

*Payment Mathod:

(You will be concaceed by IEEE-SA staff to collect your
payment details)

Affiliation » Classification » Payment

I Credit Card

Cancel

Return to Classifications

standards.ieee.orq
[
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6.6 Manage Ballot Representatives (Entity Balloting)

Participation in Entity Ballots is limited to IEEE SA Entity Members. These entities are represented by an EBR
(Entity Ballot Representative) and EBRA (Entity Ballot Representative Alternate). Any employee of the Entity
Member institution may enroll as the EBR or EBRA if the slot has not already been filled. Only the EMR (Entity
Member Representative) has the ability to replace the EBR or EBRA.

Applicable Users:

e EMR
Notes:

e Users must already be enrolled in the entity project to be added as EBR or EBRA and it is recommended
that they enroll themselves as EBR and EBRA. For more information on joining an entity ballot, see Sec
6.4 Join SA Ballot Group (Individual and Entity Balloting)

Instructions:

On the myProject Home Screen, click Menu.

Click Entity Management.

Click Entity Representation tab.

Use the search field to locate the project for which you wish to manage the ballot representative. Click
the Edit icon.

el

ﬂ View B)l'. Ballots - PI‘O] BCE STATUS.  Actve
showing 1-1 of 1

Project Numnber Praject Title Stage Invitation Clase Ballot Close SASE Approval  Vore
Date Dare Date

:':.',',:f:'__._': 0 ATIRMCITR T e O NS . | b 26 Now 2018 20 jan 2015
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5. Click the Edit icon next to the ballot group member whose role you wish to change.

Manage Ballot Group Members o
Project Name P2413 Invitation Open Date 18 Oct 2018
Working Group Internet of Things (loT) Invitation Close Date 26 Nov 2018
Architecture
Ballot Start Date 21 Dec 2018
Stage Ballor
Eallor End Dare 20 Jan 2019
Vote
Showing 1-1 of 1 n
Name Clazsification Role Comments
Gary Siuebing Producer - Component EBR ] Eﬁ -
7
6. Use the Role dropdown to change the ballot group member’s role.
7. Click Save.
Manage Ballot Group Members [}
Project Name P2413 Invitation Open Date 18 Oct 2018
Working Group Internet of Things (loT) Invitation Close Date 26 Nov 2018
Architecture
Ballot Start Date 21 Dec 2018
Stage Ballot
Ballot End Date 20 Jan 2019
Vote
Showing 1-1 of 1 | ‘
Name Classification Role Comments
Gary Stuebing Producer - Component EBR Tl o @
--select role --
EBR

EBRA
WAITING

8. You will see individuals currently enrolled as the EBR and EBRA as well as a waiting list of other
individuals who have expressed interested in the ballot.
e As EMR, you will automatically be added to the waiting list and can assign EBR permission to

yourself if necessary.
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Remove Yourself from a Ballot

Applicable Users:

IEEE SA members currently enrolled in a ballot

You can easily remove yourself from a balloting group, but only while the balloting group is forming.

Your participation is fixed after the ballot invitation closes.

If you have paid a per-ballot fee or your membership is processing, you will not be able to remove

Instructions for Entity Balloting are the same, but ballots are accessed through the “Entity” tab instead

On the myProject Home Screen click Menu.

Use the Search Ballots bar or Filter by Stage function to locate the ballot group you want to remove

°
Notes:
o
o
o
yourself from a ballot.
o
of the “Balloting” tab.
Instructions:
1.
2. Click Invitations/Ballots.
3. Click the My Ballots tab.
4.
yourself from.
5.

Click the edit pencil next to your voter classification for the ballot you wish to modify.

Open Invitations
Filter by Stage(s) { T

Ballots:

Showing 1-3 of 3

PAR/ Project Title sCommittee  $Ballot  #Ballot Stage #Invitation  $Ballot Voter Comments  Collapse
Standard Type Close Close Classification All
Number Date Date
Recommended Practice for  PE/C/DO7W_W Individual Invitation 07 Feb 2020 Service Provider -
Applicability of Methods for  G/P1186 Design Sem:
the Ev..[*]
PAR for P1186 Other Attachments
[8 PAr
Hide Ballot Detalls cademic-Other 4

AES/GA/SYSTM Individual Pre-Baliot 09 Jan 2020

6. Click Remove Myself from the Ballot.

standards.ieee.orq
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my Project Welcome. Working Group Chair One ~ @ Help = Menu

Join Ballot ‘Sysuem Duve/Time: TJAN-2019 06:31 UTC-1Z

Open Invitations My Ballats Manage Ballots

Remaove Myself from Ballot

My Affiliations: IEEE s
My Voter Classification: Producer - System / Manufacturer s

Ballot Invitation for PC37.92

Balloter Name:

##4sd SPONSOR BALLOT INVITATION *#++s

7. Click Yes to confirm. Click the Opt out box to prevent future ballot notifications for this ballot.

)
Confirmation
A Are you sure you want to remove yourself from the ballot for PC37.92?
B Opt out from all future ballot notifications for PC37.92 “ .

6.8 Change Your Voter Classification or Affiliation
Applicable Users:

e |EEE SA members currently enrolled in a ballot
Notes
e You may change your voter classification on any single ballot before the initial SA Ballot starts.

e |f you have paid a per-ballot fee or your membership is processing, you will not be able to change your
voter classification. IEEE SA staff must make any necessary changes.

e Changing affiliation for an entity ballot will result in you removing yourself from the ballot and re-joining
under a new entity. If representatives have already been assigned for that entity you may be placed in
the waiting list.

e Only the EBR will be able to modify the balloter classification for an entity ballot.
Instructions:
1. On the myProject Home Screen click Menu.
2. Click Invitations/Ballots.
3. Click the My Ballots tab.
4. Use the Search Ballots bar or Filter by Stage function to locate the ballot group you want to modify.

5. Click the edit pencil next to your voter classification for the ballot you wish to modify.
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H Ballots: Active v
Showing 1-3 of 3 n

PAR/ Project Title sCommittee  $Ballot  #Ballot Stage #Invitation  $Ballot Voter Vote Comments  Collapse
Standard Type Close Close Classification All
Number Date Date
P1186 Recommended Practice for ~ PE/AC/DO7W_W Individual Invitation 07 Feb 2020 Service Provider - 0
Applicability of Methods for  G/P1186 Design Servlcm
the Ev..[=]
PAR for P1186 Other Attachments
PAR
Hide Ballot Details AES/GA/SYSTM Individual Pre-Ballot 09 Jan 2020 Academic-Other #* 0
WG

6. Click the Edit icon next to My Affiliations or My Voter Classification.

Joln Ballot System Dace/Time: 8-JAN-2019 03:39 UTC-12

Open Invitations My Ballots

[LWIEUE SRR View Ballor Invitation for P2755.1 m Remave Myself from Ballot
Ballot Invitation for P2755.1 m

_ My Affillations: Hunan Univerisry &
Balloter Name: General User One 5 ’

My Voter Classification: Academic-Teacher

**4% SPONSOR BALLOT INVITATION ###++
We are contact s because you indicated an interest in participating in this technical area, or you indicated an interest in the activities ol this working group, project,
or ils Spons yProject,

IMPORTANT! To participate, you must have access to myPraject through an IEEE Account

If you would like to participate in the IEEE Standards Sponsor Ballor of the document listed halow, you must enroll a5 a member of the ballot group by 10 Jan 2019, 23:59

UTC-12

""" IEEE STANDARD DOCUMENT INFORMATION *#*+*

1. Follow the on-screen instructions to complete your modifications.

6.9 Initiate Standards Association Ballot

Once the ballot invitation is closed and the ballot group has been formed and is balanced, it is time to and
initiate the SA ballot request and upload the draft.

Applicable Users:

e Standards Committee Chair, Standard Representative, Working Group Chair /Vice-Chair, Project/Task
group chair/Administrator.

Notes:

standards.ieee.org QIEEE
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e Ballots cannot be opened unless all permission letters for borrowed material have been received,

reviewed and approved by staff.
e The ballot will not actually open until your Program Manager approves the uploaded draft.
e Acover letter is not required.
Instructions:
1. On the myProject Home Screen, click Menu.

2. Click Invitations/Ballots.

3. On the Manage Ballots tab, use the Search Ballots bar or Filter by Stages function to locate the ballot

you want to create a SA ballot for.

4. Click Initiate SA Ballot.

Open Invitations My Baliots Manage Baliots Submit Draft to MEC §l Initiate Ballot Invitation
[ | satos:

Filter by Stage(s) | ¥

[ Submiced to Reveon Showing 15 of 5 n

PAR/ Project Title sCommitee  2BallotStage  ¢lnwitaton  ¢Ballot Ballot Response  Approval Balance  Comments Collapse
Standard Close Close Group  Rate(® Rate Al
Number Date Date Members

Recommended Practice S G Pre-Ballot 03 Jan 2020 s1 Yes

for Testing the _Energy Storage
Performance of Stand- o
AL
PAR for P1526 Other Attachments R .
3, View Ballot Invication
@ e

5. Atthe top of the screen, enter a Draft Number and Ballot Duration.

Open Invitations Manage Ballots

Sponsor Ballot
PAR or Standard PAutomationTest1546961080075

« Drafc Number: | + galtor Duration: 3o |

Numbers only (e.g. 1, 2.7, 100}

Dear IEEE PAutomationTest1 546961080075 Ballating Group Member:

The Project Authorization Request Form (PAR} contains addinonal information about this project.

waak |MPORTANT *&ss

This is a IND! AL Ballot,

standards.ieee.org @IEEE
I )

66


http://standards.ieee.org/

IEEE SA :5ocrion

6. Scroll to the bottom of the screen and click Upload Draft Standard (shall be a clean PDF document) to
attach the required draft.

7. Click Add Standards Committee Text (optional)
8. Click Upload Supporting Documents (optional).

9. Check the Request RAC Coordination box to notify the RAC admin of this ballot activity. If your PAR
indicated registration activity related to this project, the box will be checked by default.

10. Click Submit and OK to confirm. The SA Ballot request will be sent to the Program Manager for
approval.

IEEEF Test

No file selected for upload

* Attach/Replace Draft Document

B Upload Draft Standard (PDF)
Supporting Document(s) (Optional)
No file sefected for upload
Attach Document(s)
& Upload Supporting Document{s)
O Request RAC Coordination
o [
standards.ieee.org @IEEE
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6.10

Vote and/or Comment on a Ballot

Members of a ballot group will be able to log or change a vote on that ballot during an open ballot or
recirculation period.

Applicable users:

Notes:

myProject users currently enrolled in a ballot

You will be able to select a vote from a list of the following: Approve, Disapprove, Abstain.

In order to submit comments, you must log a vote.

If the selection is "abstain", you must select a reason from the following: Lack of time, lack of expertise,
conflict of interest, other.

You can change your selection at any time during an open ballot or a recirculation period; the vote
made during the ballot or the most recent recirculation, if applicable, will be carried forward to the
following recirculation until it is changed

Once the ballot period is closed, you will only be able to change or flip your vote from "disapprove" to
"approve" or "abstain". You may only do this once and may not change back to a "disapprove" vote.
The change/flip vote option will be available until the project has been recommended for
approval/disapproval by RevCom.

If a balloter votes disapprove they shall select “must be satisfied” when submitting comments in order
to have their vote count towards the approval rate. You will only be able to mark a comment as “must
be satisfied” if it is accompanied by a “disapprove” vote.

If you change a vote during the ballot or recirculation period FROM "disapprove" to "approve" or
"abstain", the "must be satisfied" value of "yes", will be set to "no" automatically. You will be presented
with a message explaining this and asked for confirmation.

Instructions:

1. On the myProject Home Screen, click Menu.

2. Click Invitations/Ballots.

3. Click the My Ballots tab.

4. Use the Search Ballots bar or Filter by State function to locate the ballot you want to vote on.

5. Click Submit a Vote.
standards.ieee.orq @IEEE
I ?
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Open Invitations My Ballats

Filter by Stage(s) T

STANDARDS
ASSOCIATION

Ballots:

Showing 1-3of 3

PARS Project Title + Committee % Ballet 4+ Ballet Stage  § Invitation £ Ballot Vorer Vote Comments Collapse All
Standard Type Clese Date Close Date  Classification
Number
Autemation Test Project IEEETestNTOVPh  Individual  Ballot 07)an 2019 07 Feb 2019 Academic- o
Othar

Title1546961080075

PAR for
PAutomationTest 546061080075

PAR

2

D ApendaRecommendanons pof

FAutomationTest] 546061080075 Draft

yilsATOPhyllisf
WG

Other Attachments

6. Click Approve, Disapprove or Abstain.

PAR for
PAutemetionTest] 548001050075

@ PR

2

m Agendafecommendations. pdf

PAutomationTest1546061080075 Draft

Other Attachments

B8 Add/View Comments

7. Once you have voted, the system will allow you to add and view comments. Click on Add/View

Comments.

PAutomati  Automation Test Project
onTest154  Title1546961080075
69610800

75

PAR for
PAutomationTest1546961080075
PAR

PAutomationTest1546961080075 Draft
2

AgendaRecommendations pdf

8. To enter a single comment:

|IEEETest/ITO/Ph
yllis/ITO/Phyllis/
WG

Other Attachments

a) Click Single Comment Entry.

standards.ieee.orq

Individual

Ballot 07 Jan 2019

Vote: 4

Show vote history

07 Feb 2019  Academic-

Other

08 Jan 2019 07:25:05 UTC-12

o
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Vote-Comment

Comments Open Date: UE Jan 2019 Close Date: 07 Feb 2019 Status: Upen

Ballot Stage:  |nitial Ballot » T —
Vore: [[FFRR 08 Jan 2019 07.25.05 UTC12 ® Single Comment Ent

Sl L Upload Bulk Comments File

& Bulk Comments Template

+ Index® < Category s Page % Sub-clauze % Line % Comment % Proposed Change E ;ﬂuu.s:ﬁB: File
tisfie

Documents
IEEE PAutomationTest1546961080075 Draft 2
[-_'3 AgendaRecommendations. pdf

Supporting Document(s) (Optional)

Download Standard Dralt and Support Docs (¢ip)

b) Use the Comment Category drop down to choose a category for your comment.
c) Enter your comment in the Comment box. Enter any other optional information or upload files.
d) Click Save and Close.

New Comment o

vscr Gaiol will be o
round of baliot (e, dunng

e, resporses
i of 8ach commeant.

oFTFrEnt of for re:
E-5A Standards Board O

the change preposed by the commenter.
ns Manual,

* required field

vece: [

* Comment Category

Pages: Sub-clause: Line

* Comment:

Proposed Change:

Files:
Uploaded Files
No fa uploadad

Current selected filels] for uploads.
o file selectid for upload

[ cance |
e) Your comment will now appear on your My Ballots page and will be visible only to you and the
administrators of the ballot.

Vote-Comment

Comments Cpen Dace: 08 Jan 2019 Claze Date: 07 Feh 2019 Seacus: Open
Ballot Stage:  Initial Baliot « & Export Comments
Voue: [IINE # 06 Jan 2019 07:25.05 UTCA2  Single Commant Entry

Show vote history & Upload Bulk Comments File

& Bulk Comments Template

Showing 1-1 of 1

2 Index# 2 Category 2 Page 2 Sub-clause 2 Line 2 Comment 2 Proposed Change £ Must Be File
Satisfied

General Testing the comments Ne

standards.ieee.org QIEEE
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f) To change your comment, click on the comment and click Edit or Delete.

Comment

wbar Thrae

vore: [T

Comment Category: General

Must be satisfied: No

Page s Sub-clause: Line 3

Comment

eting the comments
Proposed Charge

No B upiosded

o

s, and, if requined, responses
€ consigeration of each comment.

E=

g) Make changes to your comment and click Save and Close.

Comment
& Commenter: SA Member Three
Comments you enter for this Spensor ballor wil b

Wil b o Al reurouation), Spos

Suxch evidence

* required fiela

* Vore

* Commen: Category:

fagew: Sub-clause:
PR O AR T
Propesed Change:
& Upioad files
Flles:
Uploaded Files
No fle uplosded
Currant sslacted feis] for uploads.

1. To upload comments from a spreadsheet:

the Comment fesoluton Group af

wsois shall pr

balio: period ends. and, if required. responses
idierice of the consice ston of each comment

1ge roposed by Uie comementer,

Line ®:

ovee L i | somacom

a) Click Bulk Comments Template to download an Excel or CSV template to enter your comments

into.

b) After you have entered comments into the template, Click Upload Bulk Comments File.

Vote-Comment

Comments Cpen Dace: 08 Jan 2019 Cloze Date: 07 Feb 2019
Ballot Stage:  Intial Ballot «
Vote: # 08 Jan 201
Showr vote
Showing 1-1 of 1
2 Index# 2 Category 2 Page 2 Sub-clause 2 Line 2 Comment 2 Proposed Change ]
General Testing the comments

standards.ieee.orq
[

Sracus: Open

& Export Comments

® Single Comment Entry

& Upload Bulk Comments File

& Bulk Comments Template

Must Be File
Satisfied

Ne u :
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c) Click Select Bulk Comments file and select the comments file on your computer.

d) Click Start Upload. The system will display an upload result with all comments uploaded
successfully and any errors. Click Select Bulk Comments File again to re-upload your file after
correcting any errors. Comments that are duplicates of those already uploaded will be ignored.

Bulk Comments Upload

Comments you enter for this Standards Association Ballot will be considered by the
Comment Reselution Group after this ballot period ends, and, if required, responses will

be provided during the next round of ballot (i.e_, during the next recirculation). Standards

Committees shall provide evidence of the consideration of each comment. Such
evidence shall include:

a) An indication of whether the resolution proposed by the comment was accepted,
revised, or rejected.

b) For comments that are not accepted verbatim, an explanation for the rejection of the
comment or for revision of the change proposed by the commenter.

For more information on comments in the ballot, please see Clause 5.4.3.3 of the |EEE SA
Standards Board Operations Manual

For additional guidance, refer to the RevCom Resolution Preparation Guidelines.

FILE UPLOAD RESULT

ploaded becauseitis a (LIF ic comment entered earlier

Select Bulk Comments File m

e) Click Ok to dismiss the upload box.

6.11 Change (Flip) a vote

After a round of balloting closes, voters who have voted “Disapprove” may “flip” their vote to either “Approve”
or “Abstain” at any time before the RevCom meeting.

Applicable users:

e myProject users who have voted “Disapprove” on a ballot.
Notes:

e You will receive notification of your vote change. This notification will be included with the RevCom
submission.

e You may only change your vote once using this feature. You will not be able to change the vote back to
“Disapprove” unless another recirculation is opened..

Instructions:
1. On the myProject Home Screen, click Menu.
2. Click Invitations/Ballots.
3. Click on the My Ballots tab.

4. Use the Search Ballots bar to locate the ballot with the vote you wish to change.

standards.ieee.org @IEEE
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5. Click the edit icon next to the current vote.

& Invitations/Ballots System Date/Time: 18-JAN-2019 02:00 UTC-12.

Open Invitations My Ballats
n Ballots: Active

Showing 1-30f3 | .

Filter by Stage(s) | T

PARS Preject Title ¢ Committee 2 Ballot ¢ Ballot Stage = Invitation & Ballot Voter Vote Comments Collapse All
Standard Type Cloze Date  Cloze Date  Classification
Number
P2413 Standard for an Architectural BOG/CAG/OT Entity Ballot 26 Nov 2018 20 Jan 2019 Producer - Disapprove J8 =
Framewark for the Incernet of .. Architecture Component
(3]
PAR for P2413 Other Attachments Vore: ma 18 Jan 2019 01:56:22 UTC-12
PAR . T :
B @ Invitation-extension. Submit 2 Vote: o
P2413 Draft D045 [A) P2612.00.4.5 puf m
s
B rasonast
Standard for Secure SCADA PEIPSCCISO Individual  Comment I8 Producer - | pprove ] q
Famraun lrarlnne Braraen 1 reeren Racalimion Famnanant

6. Click the new vote you want to submit. Click Yes to confirm. After confirming your change, a message
will be sent to you, the Working Group Chair and Standards Committee Chair notifying them of the

flipped vote.
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6.12 View Ballot Details
Applicable Users:

e Standards Committee Chair, Standards Committee Standards Representative, Working Group Chair

/Vice-Chair, Project/Task Group Chair/Administrator, IEEE Staff
Instructions:

1. On the myProject Home Screen click Menu.

2. Click Invitations/Ballots.

3. Click the Manage Ballots tab.

4. Onthe Manage Ballots tab, use the Search Ballots bar or Filter by Stages function to locate the ballot
you want to see details of.

5. Click View Ballot Details.

Open Invitations Manage Ballots Submit Draft to MEC [l Initiate Ballot Invitation

n Ballots: Aclive v
Fileer by Stags(s) | T

Showing 21-40 of 313 F L 3 4 5 ¥
E Submitted o Revcom s
PARS Project Title % Committes 3 Ballot % Invitation % Ballot Ballot Response Approval  Balance Comments  Collapse All
Standard Stage Close Date Close Group Rate Rate
Numnber Date Members
Srandard far Submearsible PE/TR/Disr- Ballot 24 Mow 2018 DB Jan 99 1% (14 a1% es 1] d
Eguipment - Enclosure WGCS7 12 32 2019
Integrity L]
PAR for PC57.12.32 Other Attachments B Extend Ballot Period [ view Ballot Invication
B Par B PC57.12.32_D2.8.pof
ﬁ c View Ballot Details
PC57422 Drafr 2. ®  send Notification to Ballot Group
[9 reszz3z bzt por
P27 Standard for Qualification of PE/NPE/WG 2 Ballot 24 Nov 2018 25 Jan 43 32% (19) 85% fes 17
Equipment Used in Nuclear 10,627 & 2019

6.The top half of the screen will display Project Information, Ballot Summary information and Standards

Committee/Working Group Information.
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(WU EILTEN  View Ballot Details

Ballot Details for PC57.12.32 Standard for Submersible Equipment - Enclosure Integrity

Related Actions
Project information Ballot Summary

PAR/Standard#:  PCS7.1232 Badlor Resules Ballot Stage |l Ballol .

Open Date: 07 Dec 2018 Close Date: 06 Jan 2019 Status: Open

Project Titl Standard for Submersible Equipment

Encle nitegrity
Ballot Group Members. L]
Project Type:  Rewision . houtd b 10
Ballot Stage:  Eallot Return Ballots: w1 e (. I
Ballot Type:  Individual Abstentions: LI
Invitation Opan Date: 25 Doy 2018

. Approval Rate: EL N
Invitation Close Date: 24 Mow 2018

Links:

PAR

Invitation

Draft Standard & Addstional Ballot Docum

&0 Tarl

Spansar/Working Group Tosal Vines:

Sponsoring Society:  IEEE Power and Enerpy Society The vore tally for Dt we With MBS Comment(s)* = current Disapprove vores for
which an MB5 [Must Be Satished) comment existed in any raund of balloting,

Sponsoring Commitres: Tranaformers

7.The lower part of the screen contains details about the ballot group including Ballot Group Makeup,
Ballot Group, and Ballot Notifications information and Vote-Comment information.

standards Representative:  James Graham [E5] | Ballot Group Makeup I

Working Group Name:  Distribution - Encl Integrity - Subm @ Academic-Researcher 1 1.01%
Working Group Consulting 1% 16.16%
B General Interest 17 1717%
Working Group Type:  Indwidua B Gevernment - Other 1 1.01%
Producer - Component y 33 3
Working Group Chail Daniel Mulkey [ P 22 2227%
B Producer - Other 3 203%
. B Froducer - System / 12 1313%
Frogram Manager: Malia Zaman [ Marufacturer
B Professional Association / 1 1.01%
Frofescional Soclery
B Service Provider - Design 5 5.05%
Services
I Service Provider - Testing 2
B :tancarcs Developing ]
Organization (3D0)
B supplier 2 202%
B User-Consumer 3 3 0%
B vzer- Industrial 2
0 User-Other 10
WVote-Comment Ballot Group Ballot Notifications
Comments Open Date: 07 Dac 2018 Close Date: OF |an 2019 Status: Open
Ballot Stage:  |nial Ballot « & Export Comments
& Mon-Ballot Commants
& View Fublic Review Comments
Showing 1-20 of 81 - 2.3 4 35
% Comments & Sryle % Commenter & Indexs & Category & Page # Sub- & Line & Vote & Comment & Proposed & MustBe @ Disposimion & Désposiion  File
clause Change Satisfed  Status Detail
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6.13 View Ballot Comments (Balloter)

A balloter may view all of their comments made on a ballot, along with the resolution status of each comment

after the ballot has closed and the comment resolution process has been completed. During recirculation, all
comments from previous rounds will be visible to all ballot group members.

Applicable Users:

o All myProject users who have participated in a ballot
Instructions:

1. Onthe myProject Home Screen, click Menu.

2. Click Invitations/Ballots.

3. Click the My Ballots tab.

4. Use the Search Ballots bar or Filter by Stage feature to locate the ballot with comments you want to
view.

5. Click on the number under the Comments column.

I ; E Ballots: Active
Filter by Stagels)

Showing 1-20 of 319 . 1 L E
E Submitted to Reveom g
PARS Project Title s Commirces 3 Ballot ¢ Invitation 3 Ballor Ballat Response Approval Balance Comments  Collapse All
Standard Stage Cloze Date  Close Group Rate Rate
Number Date Members
1076 Standard VHDL Language C/DAPIOTE Comment  03Jan 2019 09jan B 75% 83% Yes | 13 I d
2008 Reference Manual L] Resolution 2019
24
IEEE Standerd 1076-2008 Other Attachments. -
& Initiate Ballot Recirculation [ view Ballot invitation
@ New PAR - DRAFT - 200 pd D BallotNotification_2019-01-09_15-45- . -
31.pdf & Submit Project to RevCom ‘- Wiew Ballor Details
|"—""' i B Send Notification to Ballot Group
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6. The comments for the most recent round of ballot will be displayed.
a. Use the Ballot Stage dropdown to view comments from prior rounds of balloting.
b. Use the Search drop downs to filter for specific commenter, vote, comment, disposition status,
etc.
c. Click Export Comments to download all comments to an Excel or CSV file.

Ballot Stage:  Hecircuiation 1 » & Expont C

X Upload Bulk Commen
& Mon-

B View Public Review Comments

Shawing 1-13 of 13 n

% Commene & Sryle # Commenter © Indexs ® Category © Page ® Sub  ® Line 8 Voce  © Commens  # Proposed & MustBe # Disposiion @ Disposivn  File
clavise Change Sanisfeed Status Detall

commens

6.14 Submit Non-Ballot Comment

This feature can be used to submit comments that have been received by the Working Group outside of the
myProject system. These comments cannot be marked as “Must Be Satisfied”, but will become part of the
record that is submitted to RevCom.

Applicable Users:

e Standards Committee Chair, Standards Committee Standards Representative, Working Group Chair
/Vice-Chair, Project/Task Group Chair/Administrator, IEEE Staff

e The system provides templates for creating files for uploading non-ballot comments in bulk.

e Comments received from the Public Review application should be uploaded using this feature.

e Non-ballot comments may be entered during ballot or comment resolution periods.

e Non-ballot comments may be considered by the Comment Resolution Group after the ballot period ends
and, if required, responses will be provided during the next round of ballot (i.e. during the next
recirculation).

Instructions:
1. On the myProject Home Screen click Menu.

2. Click Invitations/Ballots.
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3. On the Manage Ballots tab, use the Search Ballots bar to locate the project to which you want to add

non-ballot comments.

4. Click View Ballot Details.

& Invitations/Ballots

Open Invitatons

Filter by Stageis) | T

E Submitted to Reveem

STANDARDS
ASSOCIATION

My Ballots Manage Ballors

System Date/Time: 18-JAN-2010 02:20 UTC-12

S e

Ballors: Activeg

| RN

Showing 1-20 of 58

PAR/ Project Title 4 Committee £ Ballot % Invitation £ Ballot Ballot Responze Approval Balance Comments  Collapse All
Standard Stage Claze Group Rate Rare
Numer Date Members

12 Yes o

Standard for Inzulazion
Piercing Cannectars
PAR for P2780
P
14 PAR

P2780 Draft

BOG/CAGAPC  Invetation

Other Attachments
@ SpONSOr.DT

IFEAEIER- st Xt

L—"%\ Vi Ballat Invitation

& Wiew Ballot Details

B Send Notification to Invitation Group

[F) imviration e

5. Scroll down to the Vote-Comment tab.

6. Click Non-Ballot Comments.

Vore-Comment Ballot Group Ballot Notifications

Comments Open Date: 07 Apr 2020 Searus: Closed

Close Data: 07 May 020

Ballot Stage:  [nifial Ballot »

& Upload Bulk Com

Comments Template (Excel)
ments Template (C5V)
omments

Shewing 1-50 of 140 omment

% Proposed 3 MusBa 3 Disposimion S Dispesition  Fil
Change Sausfied  Status Detail

= Commene® 3 Style 2 Commenter % Ingexe ¥ Category S Page S Subclause S Line 3 Votre & Comment

Search ai: w il - i w a % Al

Eatar Kswin Girat £ Diappron w0 MHze  No

s 6GHY

7. Choose from the following options:
a. Download Bulk Non-Ballot Comments Template (Excel)
b. Download Bulk Non-Ballot Comments Template (CSV)
¢. Upload Bulk Non-Ballot Comments

d. Add Single Non-Ballot Comment
8. If adding a single Non-Ballot comment, fill in the required fields and click Save and Close.
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* required field

* Style: Non-Ballor Comment ’

* First Name: * Last Name:
* Email:

* Comment Category: Choose type *

Page = Sub-clause: Lime #:

* Comment:

Proposed Change:

Files:
Uploaded Files
Nao file uploaded

Current selected file(s) for uploads.
Mo file selected for upload.

e [ svesaoe
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6.15 Comment Disposition

Please refer to the Ballot and Comment Resolution Process Guidelines
(https://standards.ieee.org/content/dam/ieee-standards/standards/web/governance/revcom/guidelines.pdf)
for guidance and additional information on disposition statuses.

6.15.1
Applicable Users:

e Standards Committee Chair, Standards Committee Standards Representative, Working Group Chair
/Vice-Chair, Project/Task Group Chair/Administrator, IEEE Staff

Notes:

o All comments must be responded to. The response should show that the comment was seriously
considered.

Instructions:
1. On the myProject Home Screen click Menu.
2. Click Invitations/Ballots.

3. Click Manage Ballots.
Use the Search Ballots Bar or the Filter by Stage function to locate the desired ballot.
5. Click on the number in the Comments column.

& Invitations/Ballots

e

System Date/Time: -JAN-2019 $1:53 UTCA2

Open Invitations Manage Ballats § Initiate Ballot Invitatio
n Ballots:
Fllter by Stagels) n CONTHBETES NSO e
E Lot Showing 1-20 of 113 n 2| 3[4 5|
Submitted o Reveo
PAR/ Project Title + Commitces 3§ Ballot % Invitation £ Ballet Ballet Response Approval Balance Comments  Collapse All
Standard Stage Cloze Date  Cloze Group Rate Rate
Number Date Members
Standard for Secure SCADA PE/PSCLISD Cammant 06 Nov 2018 18 Dec 92 75% 93% Yesu =
Communications Protocal i ] Resolution 2018
1S5CP)
PAR for PI711.2 Other Attachments - p
& Initiate Bailot Recirculation oy View Ballod [mvitation
@ Par @ NVILATION. SXEENSIOn. TN . n
& Submit Project to RevCom @& View Ballot Details
F1711.2 Draft D23 IEEE 1711-2 . Draft 2.3 pat el -
@ = = send Notification to Ballot Group
[B 1EEE1711-2- Draft 231, pof
|

6. Locate the comment you want to respond to and click on the comment number or hover the cursor
under the file column until the Edit icon appears and click on it.
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Ballot Stage:  Initial Baliot « & Export Comments

X Upload Bulk Comments Response File
& Non-Ballet Comments

View Public Review Comments

Showing 1-20 of 306 n 2 1 F |¥
2 Comments # Style & Commenter  Index# * Category © Page # Sub. % Line & Vote = Comment & Proposed & MustBe # Disposiion $ Disposition File
clauge Change Sansfiea Status Detail
Search N a .:.| u " Chear
D Balla Ricnard Marek 37 Tecnnical 50 B4 23 Disapprov Yes | r I
ve
¢ -1
Ballot Ricnard Marek 36 Tecnmcal 50 B4 19 Disapprove The procedures Cnange Taole 2 Yes
uzed o e 1
develop.. [<] Compar._[+]

7. Click on Edit.

Review Camment o

& commenter. Rician Marek

ha change proposed by the

BalloL please see (i
™ KesoiLtion Prapara

e

Commens Category: Tec Mhust o4 saticfiec: Vs

Page s i Linee #: 23
Comment:

e pACk e L 10 direlop (e (Rl Catsis I 11 AT 00 0L TR0 a1y TRCOgnioed Procecune and definthe SELaments ank Quesaondle.
Proposed Change:

Change the ward effective 16 estrmated

Dispositien Starus:
Dispositicn Derail:

o fie upkoaded

[ cose |

8. Select the applicable disposition status from the Disposition Status drop-down menu.

9. Enter a description of the disposition in the Disposition Detail box (this is required if disposition
status is Revised or Rejected).

10. Click Save and Close.
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Review Comment

ard Marek

& Commenter: R

Sponsors shall provide eviden
Not
Noite 2 for
niler.

vore Information on Commants ir
uidance, refer to the R

mim

Comment Category:
Page =50

Comment:
The procedures used to

Proposed Change:

the word effective to estimated

of the conside

< an indication of whether the resoluth

Sub-clause: B4

@ therma

Such eidence shall iInclude:
rvised, or

on of each comn

Must be satisfied: Yes

Line # 23

classes

* Disposition Status:

(T

edure and o

ige proposed by the

* Disposition Detail:

Flles:
Uploaded Files
No file uploaded
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This option allows officers the ability to download comments and respond to them offline.

Applicable Users:

e Standards Committee Chair, Standards Committee Standards Representative, Working Group Chair

/Vice-Chair, Project/Task Group Chair/Administrator, IEEE Staff

Instructions:

1. On the myProject Home Screen click Menu.

ok w N

Click Invitations/Ballots.

Click Manage Ballots.
Use the Search Ballots bar or the Filter by Stage function to locate the desired ballot.
Click on the number in the Comments column.

& Invitations/Ballots

Opan Initations Manage Ballats

Fllrer by Stage{s) n

B submitted o Revcom

Showing 1-20 of 113

System Date/Time: -JAN-2019 $1:53 UTCA2

Ballots: Active

H::: -

PAR/ Project Title + Commitces 3§ Ballot % Invitation ¢ Ballet Ballet Response Approval Balance Comments  Collapse All
Stondard Stage Close Date  Close Group Rate
Number Date Members
Seandard for Seclve SCADA  PEPSCC/SD  Comment  065Mov2018 18Dec 2 5% an ves =
Cammunicetions Protocal Resolution 2018
1S5CP)
PAR for P1711.2 Other Attachments

@ Par

F1711.2 Draft D23

@ VIR0, ENTENSH0N. T
[ 1ege 1711.2. Drate 23 pat

[ 1eEE 1711-2 - Drak 2,31 por

& Initiate Bailot Recirculation

& Submit Project to RevCom

Ea View Ballot Invitation

"} View Ballor Details

B Send Notification to Ballot Group

6. Click Export Comments and choose either Excel or CSV as the file type to download.

Ballor Stage:

* Comment? * Snde

Search

7. Edit the exported file using any spreadsheet editor and save the file in either .csv or .xIs format.

Imitial Ballot «

* Commenter * Indecs * Category = Fage * Sub-

clause
ard Mat <3 B
Ballot Richard Marek 36 Tecnnacal 50 B4 19

2 Line % Vote

Showing 1-20 of 306

% Comment

*# Proposed
Change

& Upload Bulk Comme
& MNon.

B View Public Review Comments

R

* MustBe = Disposiion % Disposition File
Sarisfied Sratus Derail

0 Make sure to only use only the values listed on the excel or CSV file (Accepted, Revised,
Rejected) in the “Disposition Status” column.
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0 **Make sure to only edit the Disposition Status and Disposition Details columns. Edits to other
columns may result in an error when uploading the file.**

6.15.3

This feature allows officers to upload comment responses that have been recorded offline.

Applicable Users:

e Standards Committee Chair, Standards Committee Standards Representative, Working Group Chair
/Vice-Chair, Project/Task Group Chair/Administrator, IEEE Staff

Notes:

e All comments must be responded to. The response should show that the comment was seriously
considered.

Instructions:
1. On the myProject Home Screen click Menu.
Click Invitations/Ballots.

Click Manage Ballots.
Use the Search Ballots bar or the Filter by Stage function to locate the desired ballot.
Click on the number in the Comments column.

ukw N

& Invitations/Ballots System Dane/Time: $JAN-2019 01:53 UTE-12

Open Invitations Manage Baliots Submit Draft to MEC | Initiate Ballot Invitatio|
n Ballots:

Filer by Stagels) Comment Resclution X
B subeitted to Revcor Showing 1-20 of 113 n : >
PARS Project Title & Commimes ¢ Ballor ¢ Invitation 2 Ballox Ballot Response  Approval  Solance  Comments  Collapse All
Standard Stage Cloze Date  Cloze Group Raze Rate
Number Date Members
Seanclard for Secure SCADA PE/PSCC/S0  Comment 06 Now 2018  18Dec 52 75N 3% Vs
Communications Protocel o Resolution 2018
55CP)
PAR for P1711.2 Other Attachments -
& nitiate Ballot Recrculation
& par [B) invitation.extension tit .
& Submit Project to RevCom
PI711.2 Draft D23 [B) 1EEE 17112 - Drat 2 3. pae e
liot Group
[} 1eEE 17112 Droft 231 pof

6. Click Upload Bulk Comments Response File.

Ballot Stage: ritsal Ballot = & Export Comenents

|2 Upload Bulk Comments Response Fily
& Non B et

B View Public Review Cormments

Shewing 1-20 of 306 E e
2 Comments 2 Style 2 Commenter S Indews & Category & Page 3 Sun- 2 Une 2 Wors 2 Comment % Proposed £ MustBs 2 Disposimion 3 Disposition  File
clause Change Satisfied  Status Detail
Search Py of| a0 . M M o AL e[| A ¥ Clear
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7. Click Select Bulk Comments Response File.

Bulk Comments Upload

Spansors shall provide evidence of the consideration of each comment. Such evidence shall include:

Note 1: an indication of whether the resolution proposed by the comment was accepted, revised, or rejected
Note 2: for comments that are not accepted verbatim, an explanation for the rejection of the comment or for
revision of the change proposed by the commenter.

For more information on Comments in the Ballot, please see Clause 5.4.3.3

For additional guidance, refer to the RevCom Resolution Preparation Guidelines.

COMMENTS FILE

[k commas neprse e |

8. Select your Excel or CSV file and click Start Upload. Click OK when complete.

Bulk Comments Upload

Sponsors shall provide evidence of the consideration of each comment. Such evidence shall include:

Note 1: an indication of whether the resolution proposed by the comment was accepted, revised, or rejected
Note 2: for comments that are not accepted verbatim, an explanation for the rejection of the comment or for
revision of the change proposed by the commenter.

For more information on Comments in the Ballot, please see Clause 5.4.3.3

For additional guidance, refer to the RevCom Resolution Preparation Guidelines.

COMMENTS FILE

ParsReport XLSX

9. View the comments in myProject and make sure your comments were uploaded correctly (See Sec
6.12 View Ballot Details).
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6.16 Initiate Recirculation

A recirculation is typically needed when:
e Substantive changes were made since the last balloted draft.
e Comments are received from IEEE SA editors marked “must be satisfied” (MBS).
e Arecirculation resulted in negative votes with new comments within the scope of the recirculation.

On a recirculation, a vote shall be based only on the changed portions of the balloted document, clauses
affected by the changes, or portions of the balloted document that are the subject of the unresolved negative
votes.

Applicable Users:

e Standards Committee Chair, Standards Committee Standards Representative, Working Group Chair
/Vice-Chair, Project/Task Group Chair/Administrator, IEEE Staff

Notes:
e Acover letter is required.

e Atracked changes PDF version of the draft, showing all changes (including updated draft number) made
since the previous ballot should be uploaded for a recirculation.

e Arecirculation cannot be initiated until all comments have a disposition status (and detail if applicable)
entered.

e The recirculation must be approved by the Program Manager.
Instructions:
1. On the myProject Home Screen click Menu.
2. Click Invitations/Ballots.
3. Use the Search Ballots bar or Filter by Stage option to locate the desired ballot.

4. Click Initiate Ballot Recirculation.
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& Invitations/Ballots

Open Invitations Manage Ballats

T | Comment Resolution %

Filter by Stage{s)

E ibiTiitkad to Reveamm Showing 1-20 of 113
submitted o Revool

System Date/Time: $JAN-2019 03:40 UTCAZ

S i

Ballots: Active

m

PARS Project Title 2 Committee 2 Ballot 2 Invitation £ Ballot Ballot Response Approval Balance Comments Collapse All
Standard Stage Close Date  Cloze Group Rate Rate
Number Date Members
Stendard for Wearable Comment 8 s2% 95 Yes a5 d
Cuffless Blood Pressure Resolurion
Measuring Devi..[=]
PAR for P1708a Ocher Atrachments i. e B ROl I L‘E i g .
Initiat ot Recirculation a View Ballot Invitator
@ ean [ p1708a_ D1 _sepr e -
= & Submit Project to RevCom @ view Bailot

P1708a Draft P1708a/D1

[B P17082_D1_Sepr_6_2018 MDT1.polf

& send Naotification ta Ballot Group

5. Atthe top of the Recirculation screen, enter a Draft Number. The Recirculation Duration defaults to 10
days but can be longer if desired. If no significant changes have been made to the most recent draft,
click Recirculate Prior Document. This will re-use the draft number and file uploaded in the previous

ballot round.

B Initiate Recirculation

Open Invitations Manage Ballors

Invitations/Ballots

Recirculation

PAR or 5Standard P1708a

* Draft Number: D

MNumbers anly (e.g. 1, 2.1, 100}

= Recirculation Duration: D

||:| Recirculate Prior Document -‘l

Dear |EEE P1708a Balleting Group Member:
This e-mail is Lo advise you of the opening of a Redirculation Ballot for:
IEEE P1708a Standard for Wearable Cuffless Blood Pressure Measuring Devices

The recirculation will close on <Close Dates, Log on to myProject to enter/update your vote and to comment.

#adkd MESSAGE FROM THE WORKING GROLUP CHAIR ###s®

6. Scroll down the page.
7. Complete the fields
0 Add Standards Committee text (optional)
0 Attach/Replace Draft Document (required)
0 Supporting Documents (optional)
(0]

Start Date:

End Date:

System Date/Time: S-JAN-2018 03:42UTC12

08 Jan 2019

18 Jan 2019

Cover letter stating the reason for recirculation — click Upload Cover Letter (Word or PDF). Click

the Download Cover Letter Template if needed.

0 Check the Request RAC Coordination box to notify the RAC admin of this ballot activity. If your
PAR indicated registration activity related to this project, the box will be checked by default.
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8. Click Submit. The Recirculation will be submitted to the Program Manager for Approval.

Add sponsor text {optonal)

IEEE P1708a Drafr 2

* Attach/Replace Draft Document
& Upkoad Draft Standsrd (POF)

Supporting Documentis) (Optioast)

Attach Documentis)

& Upioad Supporing Dooument(s)

& Upload Cover Letter (Word or PDF) i & Downiload Cover Letter Template (Word)

6.17 Request a Ballot Reset or Termination

Resetting a ballot will delete any votes and comments made and will return the ballot to the stage after
invitation (pre-ballot).

Terminating a ballot means that the ballot group has been disbanded. A request will be sent to Program
Management staff, who will reset or terminate the ballot.

Applicable Users:

Standards Committee Chair, Standards Committee Standards Representative, Working Group Chair /Vice-Chair,
Project/Task Group Chair/Administrator, IEEE Staff

Notes on Resetting a ballot

e You must supply a reason for resetting/terminating the ballot.

e  When reset, the ballot must be opened again and a draft uploaded but the ballot group will be
maintained.

e A ballot may not be reset after a recirculation has begun.

Notes on Terminating a ballot

e When terminated, an invitation to join the ballot group must be resent and all individuals interested in
balloting need to re-join the ballot group at that time.

e All current ballot group members, regardless of current interests, will receive an invitation to join the
ballot group if a new invitation is sent out.

e You may terminate a ballot at any stage in the balloting process.

Instructions:

1. Onthe myProject Home Screen click Menu.

2. Click Invitations/Ballots.
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3. Use the Search Ballots bar or Filter by Stage option to locate the desired ballot.

4. Click on View Ballot Details.

& Invitations/Ballots System Date/Time: 3-JAN-2019 06:33 UTC-1Z

Open Invitations Manage Baliots Submit Draft to MEC il Initiate Ballot Invitation

[} n Ballots: Active i
Filter by Stageis) | T

Showing 1-1 of 1 " |
E Submitted to Revcom &
PAR/ Project Title 4 Committee £ Ballot % Invitation & Ballot Ballot Response  Approval  Balance  Comments Collapse All
Stendard Stage Close Date Close Group Rate Rate
MNumber Date Members
Astandard can be designated  C/DA/IBIS @ Ballot 07 jan 2019 OR Feb (3 0% {5) 0% Yes (1] = I
full-uze or trial-uze. 2019
PAR for P1820-1 Other Attachments £ | Ballor B
il Extent ot Peniod Ea View Ballot Invitanion
@ PAR InvitationNotification_2019.01.08_11-
@ 48.33 pdf ‘g‘- View Ballot Details
P1820-1 Draft 12 | hot (1) d
o ‘ﬁ Sciesg shor ihcocs B Send Notification to Ballot Group
Sample Draft pef
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5. Click on the Related Actions dropdown and click Reset/Terminate Ballot Group.

Open Invitations Manage Ballots

Ballot Details for P1820-1 A standard can be designated full-use or trial-use.

Related Actions

Project information Ballot Summary g E:
PAR/Standard®  P1220.1 Ballet Results B 5
AN 5 ® oot B, )
Praject Title: A standard can be designated full-use or trial- O Datar 09 an:2018 Clata Bty I
e A E
aal up Mambars 3
Project Type: Mew nall b §

Ballot Stage: Ballor Return Ballots: it O
Ballot Type:  Enry abstentlons: 0 0% 1
Invitation Open Date: 19 Dec 2018

. Approval fate: o ]
Invitation Close Date: 07 Jan 2019 Appesval Fats MUTT be afleass T5H
Yotes counted in approval rate; Votes not counted in spproval rate;

Ap howt MBS

6. Click Reset or Terminate button and enter a justification in the Justification box.
7. Click Approve.
8. Click Yes. The Reset or Termination request will be sent to the Program Manager for approval.

Reset/Terminate Ballot for P1820-1 [}

@ Resex: Resaring a ballor during any of the baltot stages will delere all records associated with the ballos exceps for the ballor

proup

O Terminate : Terminating a ballor during any of the haliot stages will delete 31l records associarsd with the ballar You will need to form a new ballot group for this
FAR

Program Management staff will review and approve all reset and terminate requests.

* Justification: testing rase
testing resed
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7 RevCom

After a draft has been balloted and consensus reached, the project can be submitted for approval. The draft,
along with information from the balloting process will be submitted for review by the RevCom (Review
Committee). RevCom will then recommend approval of the standard to the Standards Board. Once the
Standards Board approves the project, the draft becomes a standard and is ready to be prepared for publishing.

Approval

Sponsor Balloting

\ 4

Draft Submitted to
RevCom with results
of sponsor balloting

Working Groups
provide additional

information if

Standards Board
approves draft as a
standard

Publishing

necessary

A

\ 4

RevCom
recommends
approval

RevCom reviews and
comments on
submissions
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7.1 Submit a Project to RevCom

A balloted draft may be submitted to RevCom at any time after initial ballot, including during a recirculation.
Additional information on requirements for RevCom submission can be found here:
http://standards.ieee.org/about/sasb/revcom/revguide.html

Notes:

e Additional documents and/or source files may be uploaded at any time. These files will be saved even if
you do not complete the submission.

e Source files include the Word or Framemaker files for the draft and all figures created outside of the
Framemaker or Word document. These files are required and must be sent to editorial staff if they are
not uploaded via myProject.

Applicable Users:

e Standards Committee Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-Chair,
RevCom Designee

Instructions:

1. Onthe myProject Home Screen click Menu.

2. Click Invitations/Ballots.

3. Use the Search Ballots field or the Filter by Stage function to locate the project you want to submit to
RevCom.

1. Click Submit Project to RevCom next to the PAR/Standard you would like to submit.

n Ballots:
Filter by Stageis) | T Comment Resolution %
Showing 1-20 of 113 n 4 +*
B submitted to Reviom g
PARS Project Title % Committee % Ballot % Invitation ¢ Ballet Ballot Response  Approval  Balance  Commen ts  Collapse All
Standard Stage Close Date  Claze Group Rate Rate
Number Date Members
1076 Standard VHDL Language COAPI0T6  Comment O0BJan 2019 09jan B 75% 83% Ves
2008 Reference Manual o Resolution 018
IEEE Stanaard 1076-2008 Other Attachments

[ mew PaR . DRRFT . 200 pat [B Batioioficarion_2019.01.00_15.45
31 pf

] audcom submission detaill docx c . "
L} &=  Send Notfication to Ballor Group

2. Respond to the questions on the RevCom Submission Questionnaire by clicking the appropriate button
and check the box to confirm your adherence to policies and procedures.
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3. Scroll down to see attached supporting material and click Add new source file if you want to add a file
to the submission.
4. Click Submit to Revcom and Yes to confirm.

WUELLLSENL G RevCom Submission

Ballot Detalls for 1076-2008 dard VHDL L Ref Manual

Shew Details ~

Related Documents

RevCom Submission Questionnaire

ting group members, observers and coordinating groups have been advised of substantive changes made with respect to the balloted draft standard (in response to
In resolving negative votes, or for other reasons) and have received coples of all unresolved negative votes with reasons from the negative voter and the rebuttal, and have
sed that they have an opportunity to change their votes.

g negative votes been circulated?
O to O No Unresolved Comments from Negative Voters

Have i hanges been ci

OYes ONo O NoSubstantive Changes

Did PAR Indicate possible registration activity related to this project, did the IEEE [ (RAC) request , or is the of

objects and/or numbers included in the proposed standard?
QO ves QO No
15 the intent to submit this standard for fast-track adoption, or was the standard jeintly develeped with anether organization, a revision to a standard praviously adepted

by another organization or will this standard from the basls of, or be included in. another organization's standard?
Oves ONe

[ 1 artest draft standard has been developed in accordance with the policies and procedures of the sponsor and | am authorized by those policies and procedures to
ake this submittal.

pporting Systemn d files and other uploaded documents in support of your RevCom Sult . g Emails to tanding negative balloters, additional
comiment reselution files.

Source Materials: Word format of last ballated draft alang with any figures and tables must be uploaded. Source Materials are required,

Source Maverial

@ Submittal Form

[F) Mes comments

[A e4r

[ orate

Current selected file(s) for uploads.
No file selected for upload
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7.2 View RevCom Submission and Respond to Comments

When a Revcom member or RevCom Administrator makes a comment on your submission, you can view the
comment and add a response that will be recorded for the agenda.

Applicable Users:

e Standards Committee Chair, Standard Representative, Working Group Chair/Co-Chair/Vice-Chair,
RevCom Designee

Instructions:
1. On the myProject Home Screen click Menu.
2. Click AudCom/NesCom/RevCom.
3. Click the My RevCom Submissions tab.
4. User the Search by Submission Title or use the column filters to locate the appropriate submission.

5. Click on the Number in the Comments column.

(2 AudCom/NesCom/RevCom System Date/Time: 14-JAN-2019 03:11 UTC-12
Meetings Agenda Templates My NesCom Submissions My RevCom Submissions My AudCom Submissions
Show: @ upcoming Meetings O All Meetings n
4 RevCom Meeting Project/Draft # %+ Committee %5 ission Type <5 ission Title % Submitted by Comments Preliminary Submission
Date Votes Details
1 .
25Jan 2019 P1267/Draft 4 PE/SUB/WGDS @ Revision Guide for Developmentof ~ Matthew v H 0
Specification for Turnkey Vacha N i EO
Substation Projects A 0

2

6. Review the comments and click Show/Add Replies on the comment you wish to reply to.
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Voting and Comments PAR Most Recent Ballot Resolution of Comments and Negative Votes Related Documents
VOTING RESULTS COMMENTS: 3 Show All Replies
Approve 2 Add a comment
m Disapprove 0
v
Abs(ain 0
Defer 0
Conditional Approval 0 Comments from Previous Agendas
ﬂ Recuse 0
1. Gary Hoffman (RevCom Chair)
Undecided 2
30 Oct 2018 15:55:49 UTC-12
Name Vote
Please keep in mind that all Members of the Balloting Group deserve responses to their comments. Also known as disposition
Andrew Myles Y status and disposition detail. Please ensure all comments are responded to and please examine RevCom convention S
Annette Reilly &

7. Comments from all previous agendas will appear. Type your reply in the Reply box.

8. Click Save.

Comments from Previous Agendas

ary Holfiman (RevCom Cnark

Vote

v
Aninetre feilly r
Daleep Mohla ,
Dougtas | Edwards r
Gary Heffman F
Hamid Sharsdnia !
|or .
Mehmet Ulema s
Ph 1
Robiby Robzon s
Thomas Keshy Fd
Maashut Lis #

9. You may also upload additional documents and/or source files by clicking on the Related Documents
tab.
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Title: IEEE Dralt Guide [or Development of Specilication for Turnkey Substalion Projects

Voting and Comments PAR Most Recent Ballot Resolutlon of Comments and Negative Votes Related Documents

Show Details w

Supporting Documents: System generated files and other uploaded documents in support of your RevCom Submission. e.g. Emails o outstanding negative balloters,

additional comment resolution files.

Source Materials: Word format of last balloted draft along with any figures and tables must be uploaded. Source Materials are required,

Source Material

% Submittal Form

MBS Comments

x| Final Ballot - Comments

m Ballor Summary - 2nd Recirculatien
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8 Working Group Awards

This feature will allow a Working Group Chair or Vice-Chair to populate a list of award recipients based

on involvement levels set in the Working Group roster. The system will automatically pull the recipient’s
address from their IEEE account profile if they have provided one. The Chair/Vice-Chair can then select
the type of award the individual should receive and select a delivery method. The Chair/Vice-Chair can

also deselect persons from receiving awards as needed. Once all selections are made, the information

can be submitted to the IEEE SA Awards Administrator for processing.

8.1 Populating the Awards Recipient List

In order to send awards to Working Group participants, you must first populate the recipient list from
your Working Group roster.

Applicable Users:

e Working Group Chair, Working Group Vice-Chair, Working Group Secretary
Notes:

e You will only be able to pull users who have been assigned involvement levels via the group
roster area in myProject. Individuals who are “interested” may not be included as award
recipients.

e Individuals in the roster with a pending affiliation status will be included in the awards
recipients list.

e All participants in the Working Group roster with the assigned involvement level of Voting
Member will be sent an email requesting that they update their IEEE Account address in
preparation for sending awards.

e Individuals may not be deleted from the recipient list. If the individual should not receive an
award, set the award type to “none.”
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Instructions:

1. Onthe myProject Home Screen, select Menu.
2. Click on Working Group Awards.

# Home

& Manage Profile &
Interests

Welcome, Gregory Marchini ~ @ Help g = Menu

System Date/Time: 15-APR-2021 05:15 UTC-12 .'a-. Manage Groups

r menus.
@8 View/Manage PARs
Dates (5) Showing 1-5 [ Invitations/Ballots
AudCom/NesCom/
RevCom Meeting RevCom

Entity Management
RevCom Meeting FER y 2

%- View/Manage Standards

AudCom Meeting Committee P&Ps
PARs and Standards
— L

NesCom Meeting Repor

@ Working Group Awards

Test Tools

NesCom Meeting

&3 Email Management

Q Reports & Tools >

o

3. Use the search and filter functions to help you locate the project you would like to work on
awards for. Once SASB approval of a standard is input into myProject, that project will be

available in the Working Group Awards screen. New submissions will display as Not Started.

Filter By Status | T

n Show: & Active Submissions All Submissions

Show/Hide Column(s) = Showing 1- 20 of 40

& Project % Project Title % Committea s 5tatus % Date % Date #Finalized % Submitted By Submission
Number Needed By Submitted Date Details

2862 |EEE Draft Recomme  DEVSC/HVDC WG Mot Started =]

nded... [+1

4. Click on the Submission Details icon next to the project you would like to send awards for.

Filter By Status | T

n Show: ® Active Submissions All Submissions

Show/Hide Column(s)~ Showing 1- 20 of 40
2 Project * Project Title * Committee #Status *Date ¢ Date # Finalized ¢ Submitted By Submission
MNumber Needed By Submitted Date Details

raft Recomme DEVSC/HVDC WG @ Mot Started

15026-2 gl nternatio  C/SZESCIWG_LCP @ Submitted 46 Mar 2021 —

119 ISO/IEC/IEEE Draft..  C/S2ESC/SFO In Progress =
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5. From the submission details screen, click on Click here to populate list from Working Group
Roster.

i Awards Submission System Date/Time:15-APR-2021 05:26 UTC-12

Working Group Awards  SRUCHETIGEETE LYol AT

Froject Number: 2862
Title: |EEE Draft Recommended Practice for Partial Discharge Measurements under AC Violtage with VHF/UHF Sensors during Reutine Tests on Factory and Pre-maoulded Joints of HVDC
Extruded Cable Systems up to 800 kv

Status: Not Started Waorking Group: Working Group for HVDC cable systems
[cables. joints and teminaticns)

Submitter:
[DEWSCAHVDC cable systems)
Submitted: i Sreus i =
Waorkil rou anr Sovann B
Date Needed By @ : i P
Standards Committee: EEE Dielectrics and Electrical Insulation
* Venue @: Society/Standards Committee
standards Committee Chair:  Stephen =]
Standards Representative: Paul &

Program Manager: Michael KipnessEd

Recipients list not populated.
Click here to populate list from Working Group Roster

6. Select the involvement levels of individuals you would like to add to the recipients list and click
Populate List.

Participation Level Options

Select involvement levels to populate award recipient list.

(You must select at least one involvement level)

[CJ Aspirant Member Voting Member

[CJ Corresponding Member [ Non-Voting Member
[ Nearly Member [CJ Observer

I Member [[J Potential Member

Cancel Populate list

7. You may continue to select award recipients or leave this screen and resume later. Awards are
typically given to the voting membership of the Working Group. By selecting an involvement
level, all participants assigned to that level will be added to the recipient list. If certain individuals
of a particular involvement level should not receive awards, you can set those individuals to the
award type of "none."

standards.ieee.org QIEEE
I )
99


http://standards.ieee.org/

IEEE SA 35568aon

8. If you would like to add additional recipients to the list, click on the Add Recipients button to
add additional involvement levels. Adding an involvement level again will not result in duplicate
entries or any other updates made to recipients already in the list.

LRI S View Submission Details

Project Number: 1806

Title: IEEE Draft Guide for Reliability Based Placement of Overhead and Underground Switching and Cvercurrent Pratection Equipment Up to and Including 38 kv

Status: In Working Group:
Submitter: Gregory Marchini B
submitted: 07 jun 2021 Working Group Chair:  Fredri

Date Needed By @: 15 Jun 2021 = Standards Committes: |

* : Hatel
Venus @: |How Standards Committas Chair:

Bohdan 3t standards Representative: =

Program Manager: Michael Kipness (@&

Add Recipients || Bulk Edit

Show/Hide Column(s) = Showing 1- 68 of 68

8.2 Selecting Award Recipients

Once the awards recipients list is populated, you will need to select the type of award and delivery
method for each individual in the list. You can modify both of these values individually or in bulk.

Applicable Users:

e Working Group Chair, Working Group Vice-Chair, Working Group Secretary
Notes:

e Individuals may not be deleted from the recipient list. If the individual should not receive an
award, set the award type to “none.”

e Recipient addresses are pulled from the individual’'s IEEE account at the time the recipient list is
populated. Any changes made on the IEEE account after the list is populated will not be
reflected in the recipient list, so any modifications to the address will need to be done by the
Working Group (prior to submission) or Awards Administrator (after submission).

e By default, Working Group officers will be set to receive a plaque, and all others will be set to
receive a certificate.

e Venue and Date Needed By information is required if any awards are being sent to a venue.
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Instructions:

ASSOCIATION

1. Onthe myProject Home Screen, select Menu.

2. Click on Working Group Awards

Welcome, Gregory Marchini ~ @ Help g = Menu

f

Home

Manage Profile &
Interests

System Date/Time: 15-APR-2021 05:15 UTC-12 .'a-. Manage Groups
r menus. -
e View/Manage PARs
Dates (5)  Showing 1-5 [ Invitations/Ballots
RevCom Meeting m ':;‘SCCS;]VNESCD'W
Entity Management
RevCom Meeting ﬂm 3 i3
%- View/Manage Standards
AudCom Meeting Committee P&Ps
& PARs and Standards
— L
NesCom Meeting =il
@ Working Group Awards
NesCom Meeting Test Tools
&3 Email Management
Q Reports & Tools >
~

Use the search and filter functions to help you locate the project you would like to work on
awards for. After the recipient list is populated, submissions will display as In Progress.

Click on the Submission Details icon for the submission you would like to work on.

rking Group Awards

Filter By Staws | T

2862

ShowiHide Column(s) =

Shaw: B Active Submissions All Submissions

Showing 1-10f1

#Project # Project Title % Committee & Status s Date #Date #Finalized % Submitted By Submission
Number Needed By Submitted Date Details
2862 IEE ft Recornme  DEVSC/HVOC WG @ In Progress B

5. To modify the selection for a single recipient, click on the

Show/Hide Column(s) =

Name @ Address 0

standards.ieee.orq
I

icon next to the recipient

Showing 1-68 of 68

Awards Type O Role O Delivery Mode @ Edit Select All
Nane enue
MNone Venue ./
ne Venue .[
one Venue Fa
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6. You may update the name and address of each recipient.

7. Select the award type they should receive. Plagues should be awarded to Working Group
officers and certificates should be awarded to Working Group members and other participants.
For individuals who should not receive an award, select the None option under Awards Type. If
you select Plaque, you may add a Role to be displayed on the award.

8. Select a delivery mode. All awards with Venue selected will be sent in a single shipment to the
venue specified above. All awards with Recipient selected will ship directly to the recipient
address listed.

= Lo
Show/Hide Column{s) = Showing 1- 68 of 68
Name O Address @ Awards Type O Role @ Delivery Mode @ Edit Select All |
P~ - oo = = =
Bani 4-5 Hoes Lane, Temecula, California 92591-458 Certificare - | Recipient L m
3, UsA . Cancel
Bartien Sayogo None Venue [

9. Click Save to save any changes to the recipient.

10. To make changes in bulk, click the checkbox next to each recipient you would like to modify or
click Select All to select all recipients.

ShowHide Columnis) = Showing 1-110f 11
#Name 0 # Address 0 = Awards Type O #Role @ # Delivery Mode © Edit. Select All
Jererne Castellon 445 Hows Lane Suite 1, Montpellier CedexS, 3809 Certificate Recipient 7

George Chen 445 Hoes Lane Suite 1 Room 1, Southampton, 501 Certificate 2

United Kingdom

Lane Suite 1, Leicester, Leicestershire L Certificate 7|

John Fothergill

ted Kingdom
W Ka 445 Hoas Lane Suite 1, Xian, 710048, China Certificate [
Frank Mauseth 445 Hoes Lane, Trondheim, 7491, Norway Certificate _’-
Peter Morshuls 445 Hoes Lane, Leiden, 2311 56, Netherlands Certificate Fa
Chve Reed 445 Hoes Lane, Scotia, New York 12302-4808, USA  Certificate Fl

11. Select from the dropdown to update Awards Type or Delivery Mode.

Edit Award Selections

Updating 11 user award selections.

Awards Type Select Awards Type v

Delivery Mode Recipient hd

12. Click Save to apply the changes to the selected recipients.
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13. You may download a copy of the recipients list in XLS format at any time by clicking on Export.

e
I e
Show/Hide Columnis) = Showing 1-68 of 68

Name @ Address @ Awards Type O Rele 0 Delivery Mode @ Edit Select All

Bok KNone Venue

“ N OIN S

8.3 Submitting to Awards Administrator

Once all award selections are complete, you must submit the recipient list to the Awards Administrator
for review and processing.

Applicable Users:

e Working Group Chair, Working Group Vice-Chair, Working Group Secretary
Notes:

e You will not be able to modify the recipients list in any way after it is submitted to the Awards
Administrator. Contact wg-awards@ieee.org if any updates need to be made.

e If a large amount of updates needs to be made, the Awards Administrator may reject your
submission and revert it to the In Progress status for you to update within the myProject
system.

Instructions:
1. Onthe myProject Home Screen, select Menu.
2. Click on Working Group Awards.

3. Use the search and filter functions to help you locate the project you would like to work on
awards for. Submissions will display as In Progress until they are submitted to the Awards
Administrator, at which time they will show as Submitted.

4. Click on the Submission Details icon for the submission you would like to work on.

5. Click Submit to Admin.
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psscpon |
Show/Hide Column(s) = Showing 1-68 of 68
Name @ Address @ Awards Type O Reole @ Delivery Mode @ Edit Select All
Chr 1siewicz 443 Hoes Lane, Lake Dswego, Oregon 97035-866 Certificate Recipient Fa
3, USA
Clay 445 Hoes Lane, Halley, Idaho B3333-8446, USA Plaque Reciplent
a 445 Hoes Lane, Leawood, Kansas 66209-1224, US  Centificate Recipient &
Dav 445 Hoes Lane, Spring Branch, Texas 78070-6523,  Certificate Reciplent &
UsaA
Dav 445 Hoes Lane, Raleigh, North Carolina 2760741 Certificate Recipient Fd
43, UsA
DEN . 3UCANE 445 Hoes Lane, Honolulu, Hawali 96813-4526, U5 Certificate Recipiant Fa
G A
Gl s e (s
e o .
8.4 Clear/Reset the Recipients List

Although it is not possible to individually remove recipients from the list, if you have mistakenly added
the wring involvement levels or wish to clear the recipients list for any reason, you may do so.

Applicable Users:

Notes:

w N o

B

Working Group Chair, Working Group Vice-Chair, Working Group Secretary

You may only clear the list prior to submitting to the Awards Administrator.
Clearing the recipient list will set the submission status to “not started.”
Instructions:

On the myProject Home Screen, select Menu.

Click on Working Group Awards.

Use the search and filter functions to help you locate the project you would like to work on
awards for.

Click on the Submission Details icon for the submission you would like to work on.

Click Clear Recipients.
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Show/Hide Columnis) =

1 e

Showing 1-68 of 68

Name @ Address @ Awards Type @ Role @ Delivery Mode @ Edit Select All | |

|search | rch records.. | |searchrecords.. | |[Searchr |search records... |

Chr wiewics 445 Hoes Lane, Lake Oswego, Oregon 97035-866  Certificate Recipient (m]
3, USA

Clay 445 Hoes Lane, Halley, ldaho B3333-8446, USA Plague Reciplent |2 (8]

Cra 445 Hoes Lane, Leawood, Kansas 66209-1224, U Cenificate Recipient [#] O
‘ |

Dav 445 Hoes Lane, Spring Branch, Texas TE070-6523,  Certificate Reciplent | 2 | [
USA

D 445 Hoes Lane, Raleigh, North Carclina 27607-41  Certificate Recipient C
43, UsA

DEM . HUCANE 445 Hoes Lane, Honoluly, Hawali 968134526, U5 Certificate Recipient [#] L1

G A L

6. Click Yes to confirm clearing the list.

Save and Clos Submit to Admin

Confirm Clear Recipients

venue information you have entered.

Are you sure you want to reset the awards submission? This will remove all awards recipient and

Cancel Yes
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9 View/Manage Standards Committee P&Ps

9.1 Upload & Manage Standards Committee or Working Group P&Ps

In order to submit PARs, Standards Committee Committees must have approved P&Ps (Policies and Procedures)
on file. P&Ps can be submitted and status monitored through myProject. Working Groups may be requested to
submit P&Ps, although regular approval is not necessary.

Applicable Users:

e Standards Committee Chair, Standard Representative, Working Group Chair/Vice-Chair/Co-Chair,
AudCom Admin

Instructions:
1. On the myProject Home Screen, click Menu.

2. Click View/Manage Standards Committee P&Ps. By default, the Accepted P&Ps tab will appear,
displaying all accepted P&Ps.

3. Click the Manage Standards Committee P&Ps tab. The status of all submitted P&Ps can be seen on this
screen including submission, acceptance and expiration dates.

4. Click Submit New P&P.

B View/Manage Sponsor P&Ps System Date/Time: 24|AN-2019 07:25 UTC-12

Accepted PEP: Manage WG PEPs

H O show Al

Showing: 1- 57 of 57

#5ponsor  § Contact % P&P File Scope #URL + Status % Submitted # Accepred Dare & Expiration Actions
Date Date

Mot Acceptec» 03 Feb 2010

APS/EC Vikass Document..  The Antennas and Submitted  + 23]an 2019
Senior Propagation Standards
Member C.-

Submitted  + | 24Jan 2019

5. Click the appropriate Standards Committee Group or Working Group.

6. Click Upload files and upload the P&P file from your computer.
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7. Click Submit. The newly submitted P&P will be displayed with a status of “submitted” until it is

approved by the AudCom Administrator.

Select a Group & Upload P&P

Group Name

n EEE 04 TEST

QA TEST INDIVIDUAL WORKING GROUP

Mo file uploaded,

Current selected file(s) for uploads.

E EEE Sponsor Group spensar

Spansar Group Warking Group
(o] o] ]
o
oo
[o]
o]
(o] o0
o

==

B View/Manage Sponsor P&Ps

Accepted P&Fs Manage Sponsor P&Ps Manage WG P&Ps

E O3 Show A

s Sponser 3 Contect SPLPFile 3 Scope SURL
:I'SfTJ-':.-.R rx”l".t.il Documen...  BALLOT TEST
standards.ieee.orq
[

Sysuem Dave/Time: 31JAN-101 0T-48UTC12

Subrmst New PEP

Showing: 1-18f1

# Status #Submitted 2 Accepted Dete £ Expiration Actions.
e Dat=
31 Jan 2019
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9.2 Respond to AudCom Comments

After an AudCom reviewer has commented on a P&P and the AudCom Admin has approved the comment, the
Standards Committee chair can respond to the comment.

Applicable Users:

e Standards Committee Chair, Standards Representative

Instructions:
1. Onthe myProject Home Screen, click Menu.
2. Click View/Manage Standards Committee P&Ps. The Accepted P&Ps tab will display.
3. Click the Manage Standards Committee P&Ps tab.
4. Use the Search by Standards Committee or Scope field to locate the P&P you want to respond to

comments on.
5. Click the Submission Details link.

B View/Manage Sponsor P&Ps Systam Data/Tima: 8-FEB-2019 05:15 UTCA2

Accepled PEPs Manage Sponsor PEPs Manage WG P&Fs

ﬂ O Show All

Showing: 1-20of 2

% Sponsor Contact 3 P&P File 3 Scope % URL 3 Status % Submitted % Accepted Date  $ Expiration Actions
Date Date
IEEETestIQ  Sponsor  Manage g.. Submilted 08 Feb 2019 -
T Chair One
IEEETest/IS  Sponsor Documen...  BALLOT TEST Submitted 07 Feb 2019

G Chair One Distails

6. Click on the Comments tab.
Click Show/Add Replies and enter your comment.
8. Click Save.

N
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View/Manage Sponsor P&Ps Submission Details

Sponsor P&P

Sponsor P&P File:

I+

Document 2.doc
Submission Status: Submitted
Submission Date: 07 Feb 2019
Primary Reviewer: AudCom Member Four

Secondary Reviewer: AudCom Member Three

Checklists History

COMMENTS: 1 Show All Replies

1. AudCom Member Three

08 Feb 2019 05:09-34 UTC-12

This is a comment on your submission of a P&P. Do you have a response?

Sponsoring Committee:

Program Manager:

Sponsoring Society: |EEE Test

Process Block Status:  NO

Sponsor Vice Chair:

9.3 Download checklist and upload new P&P docs

Applicable Users:

e Standards Committee Chair

System Date/Time: 8-FEB-2019 05:17 UTC-12

IEEE Sponsor Group

Sponsor Chair Sponsor Chair One [E]

Program Manager One [

System Date/Time: 8-FEB-2019 05:29 UTC-12

Instructions:
1. Onthe myProject Home Screen, click Menu.
2. Click AudCom/NesCom/RevCom.
3. Click the My AudCom Submissions tab.
4. Use the Search by Submission Title field or sort by column to locate the P&P.
5. Click the View icon.
{51 AudCom/NesCom/RevCom
My NesCom Submissions My RevCom Subimissions | My AudCom Subimissions
3 AudCom Meeting Date % Sponsor/Working Group % Submission Type % Submission Title % Submitted by Comments
19 Mar 2019 |IEEETest & PEP - Sponsor Document 2.doc Sponsor Chair One 2
IFFETest/ISG @
19 Mar 2019 IEEETest € PEP - Spoansor Manage groups screen.docx Sponsor Chair One (1]

IEEETest1QT @

6. Click the Checklists tab.
7. Click on the name of the checklist to download.
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Home

System Date/Time: 5-FEB-2019 05:33 UTC12

EOGIGTTEGTTIEN T Submission Detalls

Sponsor P&P Upload P&P File

Sponsor P&P File: o] Sponsoring Society: |EEE Test

Manage groups screen.
aoex E Sponsoring Commitrea: |EEE QA TEST

Submission Status:  Submitted
Process Block Status: Mo

Submission Date: U8 Feb 2019 Sponsor Chair Sponsor Chair One (8
Primary Reviewer: AudCom Member Three
Sponsor Vice Chair:

secandary Reviewer: AudCom Member Four
24 Program Manager: Frogram Manager Two [E
Comments Checklists Histary

Checklist Uploaded by Upload Date PE&P Status

@ sample checklist docx AudCom Admin 0B Feb 2019 Submitted

# Checklist Default Templates

8. To upload a new or updated P&P, click the Upload P&P icon next to Standards Committee P&P File near
the top of the screen.

10 PAR and Standards Reports

myProject provides users with a robust reporting tool that can be used to search for and download detailed
information about active and completed projects as well as approved standards.

10.1 PAR Reports
Applicable Users:

e All myProject users

Instructions:
1. Onthe myProject Home Screen, select Menu.

2. Click on PARs and Standards Report. The PARs tab will appear.
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STANDARDS
ASSOCIATION

A Home

QIEE E & Manage Profile &

Interasts
m

o 19-DEC-2018 08:43 UTC12

Manage Groups

View/Manage PARS

M Invitatens/Ballots

) AudCom/NesCom/
RevCom
Expor Pars v B8] Entity Management
B viewManage Sponsor
B PaRs and Standards
Repart
@ TestTooks
*
& Email Management
¥ Ballot 3 Project
Claze Status & Raports & Teols
B PARs and Standards Report System Date/Time: 18-DEC-2018 0848 UTC-12
PARs Standards
T Standards Development Methad: A% 14 v .
Use search and filter. Click to export
i i Filter by PAR Type:  Acle PAR . y :
fields to find PARs ilter by PAR Type:  Aclive PAFRs filtered list to an
Shew: Filter by Coammittes . XLS or CSV flle
Showing 1-20 of 800 n 234|585 3
#Project & Project Type # Committee 2 Project Title & Scope # Purpase Program  Approval PAR & Expiration & lnvitation £ Ballet 2 Project
Number Manager Date PAR Close Clase Stetus
Date Date Date
P30027 IASCPS Recommende  This Patricia Roder  12Jun 2008 31 Dec 2018 14Feb 2016 20 Sep Sponso
TBCC/3002  dPracticefor  recommende 28 Ballat
wWe @ Condu_.[+] Ballot
Complete
P3004.11 Extensianon  IASACPS Recommende  This IEEE's PatriciaRoder 12Jun 2008 31 Dec 2018 O7Jun2017 0B New Sponsor
New TBCCAD04  dPracticefor  recommende  Industrial 2018 Ballat:
We @ Buza._ [+ d practice Applications.. Comment
cave.]+] I+ Resalution
Extension on This IEEES Patricia Roder 0% Dec 2009 30 Apr2o?  100a
Mew recommende  Industnal 07

/

Click project number
to view original PAR
and download a PDF

\

Click to expand
description

a) Use the search bar and search drop down menus to locate the PAR.
b) Click the number of the PAR to see the original PAR and download a PDF.

standards.ieee.orq
[

< IEEE

111


http://standards.ieee.org/

IEEE SA :55585m0n

& View/Manage PARs Syeverm e Toma: 3340 219 063 GICTE

petzze [Bowtind EANCOR
Subenitter fmail: shestetagmad o

c) Click Export PARs to export a list of all PARs to an Excel or CSV file.

10.2 Standards Report

Applicable Users:

e All myProject users

Instructions:
13. On the myProject Home Screen, select Menu.

14. Click on PARs and Standards Report. The PARs tab will appear.

< IEEE

b Help = Menu

= 19-DEC-2018 0845 UTC-12

$Ballot 3 Projest
Cloze Seatus

15. Click on the Standards tab.
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B PARs and Standards Report

Use search and filter
fields to find Standards

Standards Development Method: Al Methods

Show:  Filter by Commillee

% Standard 3 Year Program Manager % Committes
Humber

z 1929 Patricia Roder AESIGA O

55 1953 Michael Kipness PENC @

Malia Zaman

Click Standard number
to view original
Standard

PE/TR/Stds- WGCST 152

0,

N

Showing 1-20 of 1302

Click to export filtered -
list to an XLS or CSV file

System Date/Time: 20-DEC-2018 03:51 UTC-A2

Expant Pars +

T2 I

2 Project Title & p 2 ANSI Approval 2 ANSI Reaffirmati
Date Date Dare
ALEE. Revised 31 Dec 1939
Repert on Standard
Definitians and
Symbals

|EEE Guide for 31 Dec 1963

Temperature

Correlation in the
Connection of
Insulated Wire and
Cables to Electronic
Equipment

lagnostic Field Tescng - Xfrmrs & Reacors
Working P
Working Group Chair:

Sponsor:
IEEE Power and Energy Soeyrransiormers

Standard Representative:

3lla Zama
m 7aman@iess org

a) Use the search bar and search drop down menus to locate the Standard.
b) Click the number of the Standard to see the original PAR and download an Excel or CSV.
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11 User Roles

General User - This is default user type if a user is not an IEEE SA member and has not been given any additional

authority. As a general user, you can:

Register as interested in a Standards Committee, Working Group or Project and be assigned an
involvement level

View Active PARs, Standards Committee P&Ps and Standards Development Group Information
Create and share a PAR (but not submit)

Join a single Ballot (for a fee) and vote/comment on that ballot

View open ballot invitations and personal ballot history

Access their membership information

Be assigned as DR/DRA or enroll as EBR/EBRA (if employed by and entered in the myProject
organizations employee list by an SA Entity Member Organization’s EMR)

IEEE SA Member — IEEE SA Members can:

Register as interested in a Standards Committee, Working Group or Project and be assigned an
involvement level

View Active PARs, Standards Committee P&Ps and Standards Development Group Information
Create, share, and Submit a PAR

Join an Individual Ballot (Entity Ballot participation requires IEEE SA Basic or Advanced Corporate
Membership.

Be assigned as DR/DRA or enroll as EBR/EBRA (if employed by and entered in the myProject
organizations employee list by an SA Entity Member Organization’s EMR)

Standards Committee Chair/Standard Representative — Standards Committee Chairs/Standard Representatives
have all abilities of IEEE SA Members plus:

Accept/Reject a PAR

Manage Roster involvement for Standards Committee, Working Groups and Projects/task groups
Manage Officers for Standards Committee (other than the Chair position)
Manage Officers for Working Groups and Projects/task groups

Initiate Ballot Invitation Requests

Submit a draft for MEC

Initiate SA Ballot

Initiate Recirculation

View Invitations

Replace Drafts for Balloting

View ballot Activity and respond to comments

Submit Non-Ballot Comments

Submit to RevCom

Send Notifications to Invitation and Balloting Groups
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Working Group Chair/Vice Chair/Vice Chair Alternates — have all abilities of IEEE SA Members plus:

e Manage Roster involvement for Working Groups and Projects/Task groups
e Manage Officers for Working Groups and Projects/Task Groups (other than the Chair position)
e |nitiate Ballot Invitation Requests

e Submit a draft for MEC

e |nitiate SA Ballot

e Initiate Recirculation

e \View Invitations

e Replace Drafts for Balloting

e View ballot Activity and respond to comments

e  Submit Non-Ballot Comments

e Submit to RevCom

e Send Notifications to Invitation and Balloting Groups

Project/Task Group Chair or Administrator — have all abilities of IEEE SA Members plus:

e Manage Roster involvement for Projects/Task groups
e Initiate Ballot Invitation Requests

e Submit a draft for MEC

e |nitiate SA Ballot

e |nitiate Recirculation

e \View Invitations

e Replace Drafts for Balloting

e View ballot Activity and respond to comments

e Submit Non-Ballot Comments

e Send Notifications to Invitation and Balloting Groups

EMR — Entity member Representatives will have all abilities relevant to their personal roles plus:

e Manage Representatives for the Entity (DR/DRA and EBR/EBRA)

DR/DRA - Designated Representatives/Alternates will have all abilities relevant to their personal roles plus:

e Participate in Entity Working Groups

EBR/EBRA — Entity Ballot Representatives/Alternates will have all abilities relevant to their personal roles plus:

e Vote/Comment on Entity Ballots
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12 Glossary

Activity Area

Affiliation

AudCom

Ballot

Ballot Group

Balloter

Committee

CSMm

Ccsv

DR/DRA

EBR/EBRA

EMR

Entity Member

Group Officers

standards.ieee.orq

STANDARDS
ASSOCIATION

A group of people with a common technical interest such as a Working Group,
Standards Committee, or project, joining an Activity Area is open to the public
and merely expresses interest

An individual or entity that has been, or will be, financially or materially
supporting an individual's participation in a particular IEEE standards activity,
this is not necessarily the same as an employer

Oversees the standards development activities of Societies, their standards-
developing entities, and the Standards Coordinating Committees (SCCs) of the
IEEE SA Standards Board

See SA Ballot

The list of individuals or entities who accepted the invitation to join the ballot
group and are able to cast a yes/no/abstain vote during a ballot

An individual and/or entity authorized to cast a vote on a SA Ballot

A generic term referring to any group of people with a leader (e.g. Working
Group, Study Group, Standards Committee Executive Committee, SASB
standing committee, adhoc, etc.)

Client Services Manager, an IEEE SA staff member responsible for facilitating
funded projects

Comma Separated Value, a file format that can be edited by spreadsheet
programs like MS Excel

Designated Representative/Designated Representative Alternate, the
individual responsible for representing an Entity Member organization in an
entity Working Group

Entity Ballot Representative/Entity Ballot Representative Alternate, the
individual responsible for representing an Entity Member Organization by
casting a vote in a specific entity ballot

Entity Member Representative, the individual responsible for managing
representatives of an Entity member Organization

Membership in the IEEE SA by a company or other organization, only one vote
may be cast by a single entity in an entity ballot

This is a general term for all Individuals holding an officer position in a
Standards Development group including but not limited to the following:

< IEEE


http://standards.ieee.org/

IEEE SA 35568aon

IEEE Account

IEEE SA

Interested Party

Involvement Level

MEC

myProject

NesCom

NesCom Administrator

Officer

PAR

PDF

Project

Recirculation

RevCom

Non-Ballot Comment

SASB

standards.ieee.orq
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Chair, Vice-Chair, Vice-Chair (Alternate), Standards Representative, Secretary,
Treasurer, Other Officer Sub-Committee: Chair, Vice-Chair, Vice-Chair
(Alternate), Secretary, Treasurer, Other Officer Working Group: Chair, Vice-
Chair, Vice-Chair (Alternate), Secretary, Treasurer, Other Officer Project/Task
Group: Chair, Administrator

A single web account used for all IEEE web services

The IEEE Standards Association, the division of the IEEE responsible for
creating and maintaining standards

An individual who has expressed an interest in the activities of an Activity
Area, does not imply higher Involvement Levels in the area; this is a self-
assigned level of involvement and cannot be removed by anyone other than
the individual him/herself

The classification of a user's involvement within a committee (e.g. Interested
Party, Observer, Non-Voting Member, Voting Member)

Mandatory Editorial Coordination, required review by staff to verify all legal,
copyright and other editorial matters related to a draft

A set of web-based tools that facilitate the IEEE standards development
process

New Standards Committee, serves as the gatekeeper for new and revised
standards, recommending the approval of new or revised standards requests
to the Standards Board

IEEE SA staff member responsible for facilitating activities of NesCom
Any member of a committee with a special role, e.g. Chair, Secretary
Project Authorization Request, PARs are used to authorize work on a new
standard or revision to an existing standard

Portable Document Format, a file format used for sharing documents

Projects are initiated when a PAR is submitted, a working group can be
responsible for several projects

An additional round of voting on a SA Ballot

Review Committee, recommends the approval of standards to the Standards
Board

A comment received on a SA ballot from someone outside of the balloting
group or outside of the ballot or recirculation period

The IEEE SA Standards Board
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Society

Standards Committee

SA Ballot

Project/Task Group
Chair/Administrator

Standards Committee
Chair

Program Manager
Standards Board

Standards
Representative

Voter Classification

Working Group

Working Group Chair

ZIP

STANDARDS
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IEEE technical societies

An entity authorized by the IEEE SA Standards Board per the IEEE SA Standards
Board Bylaws to submit a PAR or conduct a Standards Committee Ballot. This
includes, but is not limited to, Society Standards Committees (e.g. C/LM or
C/MMSC), Standards Coordinating Committees, the Corporate Advisory Group
and IEEE Councils such as the Nanotechnology Council.

The process of conducting the formal consensus ballot (as opposed to the
actual yes/no vote that is the actual vote cast by a user)

The individual responsible for managing the Project/Task Group(s) and SA
Ballot activities for a specific project. By default, the Working Group Chair
assumes these responsibilities

The chair of record for a Standards Committee as defined above

A member of the IEEE SA staff responsible for guiding Standards Committees
and Working Groups through the standards development process

Oversees the process and policies that support standards development

The individual responsible for handling the standards activities within a
Standards Committee. By default, the Standards Committee Chair is the
Standards Representative.

A selection of interest categories based on the individual balloters technical
background, which may be related to their employment, job functions, or
experience. IEEE SA entity balloters are classified based on their entity interest
as it relates to the scope of the standards project (for example, producer,
consumer, general interest). No single classification (interest category) is
permitted to constitute more than one-third of the Standards Association
balloting

A formally recognized organization, usually under a Standards Committee,
responsible for the development of one or more standards projects

The chair of record for a Working Group as defined above

A file format used to combine multiple files into a single, smaller file for
purposes of uploading and downloading
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